
Grant-In-Aid Program
Statutory Authority: RSA 215-A:3-a, III and 215-C:3, II

(http://www.gencourt.state.nh.us/rsa/html/xviii/215-a/215-a-mrg.htm)

Agency Rules Chapter Res 8400 
(http://www.gencourt.state.nh.us/rules/state_agencies/res8100-8500.html)



GIA PROGRAM INFO/FORMS 
CAN BE FOUND AT:

https://www.nhstateparks.org/about-
us/trails-bureau/grants/grant-in-aid
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GIA Program Funding
Funds are derived from Snowmobile registrations
 See next slides for how funds are distributed

Funds generated are allocated to a separate state 
account and can only be utilized for the GIA Program

GIA grants awarded are based on anticipated 
registrations sold.
 Monies from previous year’s registrations have already 

been spent on previous year’s expenses
 If we don’t sell enough registrations for current year grant 

award expenses, grants are cut
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Distribution of Registration Fees
NH Resident
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Distribution of Registration Fees
Non-Resident
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The Grant Application Process
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The Grant-In-Aid Application
2 Application Types for snowmobile clubs
 Summer Snowmobile - Trail 

Maintenance/Construction and Equipment
 Winter Snowmobile - Grooming

Applications are emailed to clubs – NOT on 
BOT’s GIA Web Page
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Summer Snowmobile Trail Maintenance/Construction 
and Equipment Purchasing/Refurbishment

 Grant funds to assist snowmobile clubs with summer trail maintenance and/or 
construction projects, and the purchase or refurbishment of trail maintenance 
equipment

 Applications emailed to clubs in April
 Due back in May

 Bureau & GIA Advisory Committee meets in May
 Clubs notified June

 June to Governor & Council

 June agreements to clubs
 Upon return from club, agreements to Attorney General for approval

 Upon return from AG and approval by G&C, agreements to Bureau of Accounts to 
encumber funds
 Clubs can not receive funds without this process being complete – get your agreement back 

timely!

 Agreements effective upon G&C approval through December 31st 13



Winter Snowmobile Grooming
 Grant funds to assist snowmobile clubs with winter trail grooming

 Applications emailed to clubs at end of August/September
 Due back in October

 Bureau & GIA Advisory Committee meets in October
 Clubs notified November

 December to Governor & Council for approval

 November agreements to clubs
 Upon return from club, agreements to Attorney General for approval

 Upon return from AG and approval by G&C, agreements to Bureau of 
Accounts to encumber funds
 Clubs can not receive funds without this process being complete – get your agreement 

back timely!

 Agreements effective upon G&C approval through May 31st
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Summer Snowmobile
 Completed application

 Sign Order Form

 Equipment Inventory Form

 Certificate of Good 
Standing
 New one required once 

per year with Summer 
Application

 Can obtain on-line now

GRANT APPLICATION PACKAGE
– What To Include
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NH SOS – Corporate Division
QuickStart

https://quickstart.sos.nh.gov/online/Account
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GRANT APPLICATION PACKAGE
– What To Include (Continued)

 Winter Grooming
 Completed application

 Current GPS Quality Club Trail 
Map (GPS tracks if 
new/changed trails)

 Grooming Schedule

 Certificate of Good Standing
 New one required once per 

year with Summer Application

• If have this on file at 
BOT, club does not 
need to submit new 
one with Winter 
application

 If Club is not insured with 
Allied under NHSA, must 
submit a Certificate of 
Insurance from their provider
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 Current Landowner List
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Terms Of Ownership
 Effective with GIA Rules adopted 6/15/15, there are Terms of Ownership that 

govern club equipment purchased with GIA funds
 The rules are on our GIA web page: http://www.nhstateparks.org/about-

us/division/administrative-rules.aspx

 Clubs will, from the 2015 Summer Contract period forward, have sole financial 
interest in equipment purchased with GIA funds once the possession time limits 
and operational hours stated in the Rules are met
 Class 1 & 2 and drags – 7 years from purchase

 Class 3, 4 & 5 – Purchased NEW – 7 years AND 3000 hours

 Class 3, 4 & 5 – Purchased USED – 5 years AND additional 1300 hours

 BOT is now actively placing liens on equipment purchased with GIA funds
 Has always been in GIA Rules, not enforced

 JLCAR ordered BOT to start doing this or they would not approve new GIA Rules

 Liens are $48 each and paid from GIA funds
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The Reimbursement Process
- It’s Easier Than You Think
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Percentages of Grant-In-Aid
 Grant-In-Aid is limited to the following percentages:

 100% of cost of materials for trail maintenance/construction
 60% of cost of renting equipment to complete projects

• Same if a contractor is doing the work
– Operator is not a separate cost

• If club is using own equipment, operational hour meter log slip is submitted

 60% of cost of purchasing trail grooming equipment
 75% of cost of refurbishing trail grooming equipment
 70% of cost of winter grooming (based on Class rates, next slide)

• Log slips must be submitted

 50% of vendor charge per plow occasion
• Vendor invoice is required

– To include date plowing was done, location plowed, and cost charged

• Parking lot funds can not be used towards grooming

 100% of cost of trail signs
• Trail sign orders are to be submitted with spring application package
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 Located on our website
 Form fill-in
 Auto calculates

 Trail Administrator must sign

 Copies of paid invoices must be included

 Copies of cancelled checks (front & back), OR bank statements showing 

payment, OR charge receipts, must be included

 Grooming logs must be included and fully completed

 Between December 15th and January 1st there must be at 
least 8” of continuous snow on the ground before 
grooming operations can be funded under GIA

 Grooming  reimbursement requests must be received at 
the BOT by the 10th of the month following the month the 
work was performed in

 Trail maintenance/grooming equipment must be 
registered with Fish & Game in order to receive 
reimbursement

 BOT currently supplies hard copy log books, will be 
electronic in future

 Submit via mail to BOT, 172 Pembroke Rd., Concord, NH  
03302

Billing Form
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Invoice #

Date

Amount to 
Charge to GIA
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Date

Invoice # Amount to 
Charge to GIA

TA Signature
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 Clubs can request 75% of reimbursement up 
front to pay vendor(s)
 For construction projects and equipment purchases or 

refurbishments

 Remaining 25% of reimbursement will be 
granted only after club provides proof of 
payment
 Must be received within 60 days of cash advance

 Box on Billing Form to check off if requesting this

 Copy of club’s financial records must be included
to demonstrate an inability to pay expenses up 
front

 Rest of requirements are the same as a regular 
reimbursement request

 Submit via email request with brief explanation 
as to why requesting it

Cash Advance Option
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Cash Advance
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 Reimbursement packages are usually processed by the Bureau 

within a week of receipt

 If the Bureau has questions regarding your package the Program 

Specialist will email the Trail Administrator

 Keep an eye on your email

 Program Specialist will send an email with current GIA account 

statement sheet (.pdf) to Trail Administrator when done processing 

& sent to Finance for payment

 Reimbursement should be received by club within two weeks

 If you do not get reimbursement contact the Program Specialist
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Direct Deposit
Visit NH Treasury to sign up: 

https://www.nh.gov/treasury/state-vendors/index.htm
 Saves club member time and money
 No waiting for check & then running to bank to deposit

Ensures funds are received
 No checks lost in mail

Club receives funds quicker
 The night Bureau of Accounts processes, usually 2 to 3 days 

after BOT processes payment

Club can designate persons to be notified of deposit via email 
from Treasury
 The BOT recommends the Trail Administrator and Treasurer
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