Grant-in-Aid Workshop

Grant-in-Aid (GIA) Summer Program for
Snowmobile Clubs — 2025 version
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Introduction: What is Grant in Aid (GIA)?

* GIA is a program to aid organized non-profit OHRV and
snowmobile Clubs for projects that will benefit the ridership

of OHRVs & snowmobiles.

* Municipalities can also apply to GIA if they choose but we
encourage them instead to work with their local club to
apply for funds.

* GIA is administered by the Bureau of Trails (BOT)
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Introduction: Where do the funds come from?

* Funding is derived from Snowmobile & OHRV registrations as well as
unrefunded gas taxes ‘-}PA

. . . . ®
* GIA grant awards are based on anticipated registrations to be sold.
* Monies from previous years have already been spent on previous year’s expenses.
* If we don’t sell enough registrations for current year, awards could be cut.

: Reduction of Grant-in-Aid

e (a) Should OHRYV or snowmobile revenues fall short of the estimated amounts,
grant-in-aid awards shall be reduced by the amount of the revenue shortfall. If
GIA revenues are insufficient to fund projects at the percentages noted in Res
8403.02, the bureau shall have the ability to offer partial funding to a club, which 1s
lower than those proportions noted in Res 8403.02, and the club may determine if
they wish to accept the lower project funds.




Introduction: Where is GIA info found?

e NH State Parks Website

* GIA has Statutory Authority under:
 F&G RSA 215-A:2 (establishes Bureau of Trails) &
 F&G RSA 215-A:3(a), 215-A:3 1ll & 215-C:3 |l gives BOT authority to make GIA
rules
* GIA rules are listed under Administrative Rules Chapter RES 8400
* These rules are good for 10 years. Last revision was 6/17/2015.
e Currently being revised for 2025-2035.



https://www.nhstateparks.org/find-parks-trails/find-a-trail/grants/grant-in-aid
https://www.gencourt.state.nh.us/rsa/html/XVIII/215-A/215-A-mrg.htm
https://www.gencourt.state.nh.us/rsa/html/XVIII/215-C/215-C-mrg.htm
https://www.gencourt.state.nh.us/rules/state_agencies/res8100-8500.html

Application Process Timeline

May 2, 2025, Mid to end of Beginning of June

April 1, 2025 DEADLINE for May Advisory clubs notified of

application Submission. BOT must Committee award amount ©
available receive by 4:00 pm. NO Meeting or denial. ®

EXCUSES!
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o
* Rerouting or creating new trails

e Purchase & refurbishment of equipment
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* Applicant’s responsibility to
obtain any necessary
notifications or permits from
the Department of
Environmental Services (DES):
Wetlands Bureau.

* NOT required with application.

* https://www.des.nh.gov/water/
wetlands/permit-assistance

NH Grant in Aid (GIA) Program


https://www.des.nh.gov/water/wetlands/permit-assistance
https://www.des.nh.gov/water/wetlands/permit-assistance

Best
Management
Practices

Per RSA 216-F:6, all trail
construction must comply
with the Bureau of Trails’
Best Management Practices
(BMPs). Trail Handbook
Outline (nhstateparks.org)

Best Management Practices
are designed to imitate and
protect the natural functions
of forests and reduce erosion
of materials.

This Photo by Unknown Author
is licensed under CC BY-5A

This Photo by Unknown Author is
licensed under CC BY-NC
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This Photo by Unknown Author is This Photo by Unknown Author is
licensed under CC BY licensed under CC BY-NC-ND

This Photo by Unknown Author

is licensed under CC BY-SA-NC



https://www.nhstateparks.org/getmedia/3c45de00-e174-4df0-b678-4670b254290d/Best-Management-Practices-For-Erosion-Control-During-Trail-Maintenance-and-Construction.pdf
https://www.nhstateparks.org/getmedia/3c45de00-e174-4df0-b678-4670b254290d/Best-Management-Practices-For-Erosion-Control-During-Trail-Maintenance-and-Construction.pdf

Application: Attachments

* Project written landowner permission(s)
per project

* Map(s)
* Budget page(s) per project
* Vendor Quotes
-Equipment purchase/refurb

NH Grant in Aid (GIA) Program 10



Application Attachments: Landowner
Permission for Construction Projects

: Landowner Permission

* All OHRYV clubs, snowmobile clubs and political subdivisions seeking grant-
in-aid for trail construction or maintenance must obtain written
landowner permission.

* Written permission required; use the GIA Project Landowner
Permission form

e Clubs must submit individual permission forms for each and every
landowner where project is occurring.

* |f on BOT managed properties/easements, then the BOT District
Supervisors will review and sign off as landowner representative



. STATE OF NEW HAMPSHIRE

£ ‘|| Department of Natural and Cultural Resources
P03 =4~/ Dmvision of Parks and Recreation

Bureau of Trails

GERANT IN AID PROGRAM
LANDOWNER PROJECT PERMISSION FORM

@1’ RES 8403.06 Landowner Permussion. All OHRV clubs, snowmobile clubs and polifical Sllbdivisi{)ﬂ}
seeking granf-in-aid for trail construction or mamfenance shall obfain wriften landowner permussion. Written
permission shall not be required for summer grading and winter grooming operations, provided that the trail
administrator verifies by signing the grant-in-aid application that permission has been received.

In order to receive Grant-In-Aid funding from the Bureau of Trails, all projects proposed on State of New
Hampshire, United States Government. Town, or private property must have approval by the landowner or land
manager. This form 1s to be completed and submiffed with a club’s GLA Application for grant funding for

proposed projects.

Grant approval by the Bureau of Trails DOES NOT constitute consent by a landowner/land manager for any
work to be done.

Name of chub or political subdivision

Project Year:

Checl: the box for the
appropriate type of property

[] usGov

l:l Town/'mmmicipal Property (a
I:l Private Property

[List the landowner to the above checked box (Ex: WH Burean of Trails, NH Forest and Lands, NH Parks

and Recreation, NH Fish and Game, US Forest Service, US Amy Corps of Engineers, private landowner
name, efc.)

/ Landowner:

Project Property Address:

Contact Person for Public Landowner:

Contact Person/Landowner Phone #:

Contact Person/Landowner Email:

I hearby give permision to the above named club to perform work related to the above projec

st rjectNumbe)(PL 2. B3, ) h' Must reference project #

\ Signature Date /

CRAILS BUREZ,

Project Landowner
Permission Form

* GIA Project Landowner Permission
form — use for construction projects

Updated to allow electronic signatures —
must be date stamped with watermark.

* Can still print and sign with ink
Must be dated 1n same project year
Do not send photocopies.

Do not reuse — these are for projects on
landowner’s property for that grant year.

| Grant in Aid ZGIA; Program 12



By h{QgAM TRAIL BUSTERS

_Come. R:de w.'th Us* M
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i o TR e Submit a map for each project that is:
Ty LS e Color
NG T * Labeled — trail work, bridges, culverts, gates,

e Topographic
 NOT drawn by hand

* Need to be able to find project for field
audit.

* Clubs can download USGS topo maps for
free from USGS website.

* Maps are also available from UNH’s
GRANIT viewer.
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* Clubs must justify why they need equipment

* Res 8404.04: Terms of Ownership

* Clubs will have sole financial interest in equipment purchased with GIA
funds once the possession time limits & operational hours are met
* Class 1, 2 & drags — 7 years from purchase
* Class 3,4 & 5 —Purchased NEW — 7 years & 3000 hours
* Class 3,4 & 5 — Purchased USED — 5 years & additional 1300 hours

e BOT places liens on equipment w/ GIA funds

* Info needed for liens must be on vendor invoice (operational hour meter reading,
reading at time of purchase/refurb & date of purchase as well as what’s listed in
rules)

NH Grant in Aid (GIA) Program 15



Res 8404.03(e)(1): clubs need to provide evidence of property
insurance for the equipment purchased through GIA for the cash value
of the machine throughout the term of the lien.

e Clubs submit this when they request reimbursement for the machine

» After the equipment has been delivered to club, BOT staff will come
audit equipment and apply GIA stickers to machine.
* Once audit is complete, BOT applies a lien on all equipment.

* Club is responsible for supplying GIA evidence of
: THIS EQUIPMENT PARTIALLY FUNDED BY THE
property insurance for the duration of the lien  [vJ/ New Hampshire

(5 years) Grant-In-Aid Program

Thanks to Riders’ Registration Fees

NH Grant in Aid (GIA) Program 16



OP ID: SC

-“'.ﬁ
o e i EVIDENCE OF PROPERTY INSURANCE e

THIS EVIDENCE OF PROPERTY INSURANCE 15 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE

ADDITIONAL INTEREST NAMED BELOW. THIS EVIDENCE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE
COVERAGE AFFORDED BY THE POLICIES BELOW. THIS EVIDENCE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE

[ ]
ISSUING INSURER(S). AUTHORIZED REPRESENTATIVE OR PRODUCER., AND THE ADDITIONAL INTEREST.
ABENGY P exiy 603-224-5394 cowPANY
Allied Insurance Agency, Inc. Cincinnati Insurance Company

500 South Street PO Box 145496
Bow, NH 03304 Cincinnati, OH 45250

Sandra L. Cochrane

A hop 803-226-4265 | Sinitess
| cope, 28006 [ supcooe

255 5hen s NHSNO-1

MIURED LOAN NUMBER POLICY NUMEER
NH Snowmobile Association, Inc EPP 0151084
Dan Gould - Executive Director EFFECTIVE DATE EXFIRATION DATE
600 Laconia Road, S5te 2 121282023 07/01i2024 El S st —

Titon, w0275 e e S * Example showing evidence of property

PROPERTY INFORMATION

r— insurance for the cash value of the
equipment purchased.

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE FOLICY PERIOD INDICATEL

NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH 3 . . . .
EVIDENCE OF FROPERTY INSURANCE MAY BE |SSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBERHER@PIS P

SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAINEINS.

COVERAGE INFORMATION pemusmsumsp | lsasc | lemoso | lsesciar |

T ST S reimbursement request for the
equipment (not with the app)

* Remember to provide VIN# or serial #

SRS ot el G * This equipment should also be
included in the list of equipment from
Allied for Liability insurance.

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE
DELIVERED IN ACCORDANCE WITH THE POLICY PROVISIONS.

ADDITIONAL INTEREST

HAME AMD ADDRESS ADDITIONAL INSURED LENDER'S LOBS FAYAELE lll LOSE FAYEE
MORTGAGEE
LOANZ

NH Dept of Matural & Cultural

Rescources, Bure of Trails GIA AUTHOREED REPREZENTATIVE

172 Pembroke Road il r

Concord, NH 03301 Aﬂ ol A. Gakiare
ACORD 27 (2016/03) ©1993-2015 ACORD CORPORATION. All rights reserved. H Grant in Aid (G|A) Program 17

The ACORD name and logo are registered marks of ACORD



Equipment Refurbishment: Res 8404.05

* To qualify for refurbishment:
* limited to class 3, 4 or 5 grooming tractors
* Equipment must be 7 years from manufacture date or have 3000 hours of operation
* If previously reconditioned equipment, must have additional 1700 hours of operation

* Terms of Ownership:
e Club must maintain machine for 3 years after refurb & operate additional 800 hours

o |f cIIub wants to sell machine before terms met, club reimburses GIA 50% refurbish
value

* After the equipment has been delivered to club, BOT staff will come audit
equipment and apply GIA stickers to machine.
* Once audit is complete, BOT applies a lien on all equipment.

e Club is responsible for providing BOT evidence of property insurance for the duration
of the lien (3 years)

NH Grant in Aid (GIA) Program 18




CRAILS BUREZL
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Res 8403.03: Reduction of Grant-in-Aid

* (b) Any non-GIA grant(s) received for purchases of equipment shall be deducted from the
total cost of a new or used piece of equipment before calculating a grant in aid award.

* (¢) In the event that a club 1s purchasing new equipment, and that club is selling or
trading-in property previously purchased through the GIA program as part of the
financing for that new equipment, then the bureau shall compare the value of that sale
or trade-1n against the amount of the purchase price not covered by the GIA award. If the
sale or trade-1n value 1s greater than the proportion of the purchase price not covered by
the GIA award, then the Bureau shall reduce the GIA award below that specified in Res
8403.02 to the extent necessary to prevent the combination of the sale or trade-in value
and the GIA award from exceeding 100% of the value of the new equipment.

NH Grant in Aid (GIA) Program 19



CRAILS BURE4,)
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Governor & Council approval needed |
Contract period: July 1 — December 31 (or upon G&C approval)

Extensions will not be granted. Club can reapply for projects unfinished
the following summer. BOT & GIA advisory committee will be looking for
explanation for why project was not completed.

Projects completed during contract period for reimbursement ONLY

* Any work done, items purchased, etc. outside contract period are
not eligible for reimbursement.

NH Grant in Aid (GIA) Program 20



-‘QA‘LS BUREAU

Corporate Resolution/Certificate of Authority
(CoA)

e Submit with Contract

* Must be signed (attested) by someone other than club Trail Administrator
(usually it’s the President).

 Attestation valid within 30 days before or after contract is signed.
* Signature at bottom must be an actual signature and not printed or typed.

 Electronic signatures are accepted provided they are date stamped with
watermark.

* Authorization date (Meeting date) must be before the COA & Contract are
signed

*(can’t sign contract without being authorized first)



. AAILS BUR
Certificate of Authority #1 {Corparation, Mon-pralit Comarbion]

Corporate Resolution

Jim Lerner

Weaweset vl patrrcen siestingg)

,sHardy Country SMC

e of Cluk)

. hereby certify that | am duly elected Clerk/Secretary/Officer

. T hereby certify the following is a true of a vote taken at a

June 26 ‘ zuE_.

meeting al the Board of Directors/shareholders, duly called and held an

* Jim is attesting that David is
authorized to sign contract
on behalf of the club.

° T h e m e eti n g d a te to O k p | a C e authorized to execute any documents which may in histher judgement 1o be desirable or
before this COA was signed e st pupe it

* The date Jim sighed this COA
is within 30 days of the
contract being signed.

at which a quorum of the directors/shareholders were present and votj

may list more than one person) is duly

Hardy Country SMC

arized to enter into contracts or agreements on behall of

{8 o e

T hereby certify that said vote has not been amended of repealed and remaing in full Tome
and effect as the date of the contract to which this certificate is attached. This authority shall
remain valid for thirty (30) days from the date of this Corporate Resolution. | further certify
that it is understood the State of New Hampshire will rely on this certificate as cvidence the
person(s) listed above currently occupy the positions(s) indicated and that they have full
uthority to bind the corporation. To the extent that there are limils on the authority of any listed

iftual to bind the corporation in contracts with the State of New Hampshire, all such

e Jim’s signature is not printed | "

W//Z g EreSiGent
{Spuanhle af par aliiig) {Taife)

NH Grant in Aid (GIA) Program 22
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Certificate of Authority #1 (Corporation, Non-profit Corporation) I n CO r re Ct ( OA

.,Paul Jones

(Name of person attesting)

. Great Bay Sno-Rollers
0

hereby certify that [ am duly elected Clerk/Secretary/Officer

. I hereby certi.fy the followt'ng Is a true of a vote taken at a
(Name of Club)

meeting of the Board of Directors/shareholders, duly called and held on J u I 06 20 %9 AS k yo u rS e | f:

at which a quorum of the directors/shareholders were present and voting.

Is the club's name exactly how it is on CGS?
Voted: That M (may list more than one person) is duly .
Did someone else attest to the TA?

Great Bay Sno-Rollers

authonzed to enter mto contracts or agreements on behalf of

| | SR Is the date of the board meeting before or
with the State of New Hampshire and any of its agencies and departments and further is after the atteStatiOn date?

authorized to execute any documents which may in his/her judgement to be desirable or

necessary to affect the purpose of this vote. DoeS th e Sign atu re have a Wate rm a r.k
I hereby certify that said vote has not been amended of repealed and remains in full force a n d/o r d ate Sta m p ?

and effect as the date of the contract to which this certificate is attached. This authority shall

remain valid for thirty (30) days from the date of this Corporate Resolution. I further certify I S t h e p e rS O n W h O a tte Ste d t h e S a m e p e rS O n
that it is understood the State of New Hampshire will rely on this certificate as evidence the . . ?
on the first line-

person(s) listed above currently occupy the positions(s) indicated and that they have full

authority to bind the corporation. To the extent that there are limits on the authority of any listed
individual to bind the corporation in contracts with the State of New Hampshire, all such

limitations are expressly stated herein.

pATED: 6/26/2024 Artest: Brian Arnott TitLe: President

- 73‘1'5,;(111175) Q_f'p;m;ytzvlizg)_ -0 (Title) NH Grant in Aid (GIA) Program 23











Certificate  of Authority #1	(Corporation, Non-profit Corporation)







,, Paul Jones

(Name of person attesting)


Corporate Resolution





hereby certify that I am duly elected Clerk/Secretary/Officer



 (
of
)Great Bay Sno-Rollers	.	.	.

. I hereby certify the followmg 1s a true of a vote taken at a

(Name of Club)

meeting of the Board of Directors/shareholders, duly called and held on July 06	20 24,

at which a quorum of the directors/shareholders were present and voting.





Voted: That Paul Jones

(Name of Club TA)




(may list more than one person) is duly





.	.	Great Bay Sno-Rollers

authonzed to enter mto contracts or agreements on behalf of_ _ _ _ _ _ _ _ _ _ _

(Name of Club)



with the State of New Hampshire and any of its agencies and departments and further is authorized to execute any documents which may in his/her judgement to be desirable or necessary to affect the purpose of this vote.



I hereby certify that said vote has not been amended of repealed  and  remains in full force  and effect as the date of the contract to which this certificate is attached. This authority shall remain valid for thirty (30) days from the date of this Corporate Resolution. I further certify that it is understood the State of New Hampshire will rely on this certificate as evidence the person(s) listed above currently occupy  the positions(s)  indicated  and that  they have full authority to bind the corporation. To the extent that there are limits on the authority of any listed individual to bind the corporation in contracts with the State of New Hampshire, all such limitations are expressly stated herein.



DATED:  6/26/2024	ATTEST:


Brian Arnott


TITLE: President



- -(Sig-nat-ure -of p-erso-n at-lesli-ng)- - - -	(Title)


Certificate of Good Standing (CoGS)

* CoGS for non-profits are good for 5 years
* Current filing year is 2025-2030
* Renew online at New Hampshire Quickstart | Registration
Cost for clubs is $7.00 (must be dated after April 1, 2025)
* Send CoGS to GIA Coordinator to keep in club file.
*Must have for summer 2025 Contracts.

NH Grant in Aid (GIA) Program 24


https://quickstart.sos.nh.gov/online/Account/SFALogin?LoginType=OrderCertificateofGoodStanding

RAILS BUREZ)

REW HAMPSHIRR

G

State of New Hampshire

Department of State

CERTIFICATE

Club name

2t THE BARRINGTON SNOW
an November 09, §971. 1
gorved and is in good standing as

1, David M. Scanlan, Secretary of State of the State of New Hampsin

GOERS is a New Hampshire Nonprofit Corporation registered to transact business in New Hamo
further certify that all fees and documents reguired basthedd

Date of club incorporated

Business ID: 61032
Certificate Number: DIHSST6468

State seal

[N TESTIMONY WHEREQF,
I hereto set my hand and cause to be affixed

Date which this CoGS was
obtained

of the State of Mew Hampshire,
o September A.D. 2022,

David M. Scanlan
Secretary of State

25




TRAILS BUREZ

Certificate of Liability Insurance (COl)

* GIA Coordinator will request these from Allied and Hadlock insurance
companies.

* |f club has any other insurance company, they must request a COl and
submit with application.

* COlI must include:
e Club’s name (Should be same as on Certificate of Good Standing)
Be current/not expired
1 million general liability/2 million aggregate
Indicate certificate holder as additionally insured
Indicate if there is workmen's comp or if no employees (N/A)
Certificate Holder must have Bureau of Trail’s full address
List club equipment (helpful)

NH Grant in Aid (GIA) Program 26



COl: Example

e Club name listed (redacted)

 Limits: 1 million general & 2 million
aggregate

 Certificate holder is additionally
insured

* Not expired

* Workman’s comp is “N/A” because

there are no employees in club
(VOLUNTEERS)

e Full address for DNCR — Bureau of
Trails

Y
ACORIDY
—

HNHSNOWM-01 SCOCHRAN
CERTIFICATE OF LIABILITY INSURANCE p i

THIZ CERTIFICATE |8 ISSUED AS A MATTER OF INFORMATION OHLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder i2 an ADDITIONAL INSURED, the policy(lss) must have ADDITIONAL INSURED provislons or be endorsed.

It SUBROGATION 15 WAIED, sublect to the terms and conditlons of the policy, certaln policles may require an endorsement. A statemant on
thig certificate dosa not confar rights to the cartificats holder In New of such Bndorsnmnt[afo

FRODUCER
Allled Insurance Agancy, Inc.
500 South Streat

CONTACT
hANE

[$82 uei(603) 2264265

(B, ey (B03) 224-5294
E-MaIL
| ALOHESS

Bow, HH 03304
INSURERTS) AFFORDING COVERAGE RigC &
msuieen & : Cincinnati Insurance Company 10677
INFURED | msumen 8
HH Emowmoblle &ssockstion, inc r_ —
MSUREM D .
MSURERE -

IS F

BEEaSALEY THAT THE PCOLICIEE OF INBURANCE

CERTIFICATE MAT Do 1o

EXCLUSIONS AND COMNDITIONS OF TOW

'.:'15:? TYPFE OF INSURAMCE

ER:

REVISION NUMBER:

LIZTED BELOCW HAVE BEEN I33UED TO THE INSURED NAMED ABOVE FOR THE POLICY FERICD
INCFCRTES BALG ANY RECQUIREMENT, TERM OR COMDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESFECT TO WHICH THEZ
BEAR, THE MESURANCE AFFORDED BY THE POLICIEE DESCRIBED HEREIN 12 SUBJECT TO ALL THE TERMS,
BN MAY HANE BEEN REDUCED BY PAID CLARME

A X | cOMMERCLAL GENERAL LIASILITY

POUCT EFF | POLICT EXP .
|,..u.|_-,un----.l .uu.l.'mrwv'l Lams

| EALH OGCURINENCE - 1.000.000

hacsile Livie
KR OF OPERATIONS bskow

| CLAIME-MADE El et ) EPP 0151084 THROZES FITess - 3 00,0
A | & .
I P — SOMEL & ADY PR i 1, 0
CEN AR T AF PER FWFRE ANRERATE § 2,000,000
:' i ‘:vﬁ ﬁ’*— PRODUCTE - COMPOP A0 | § 2,000,000
RUSILE LAsiITs GOMEINED SHOLE LM .: 7, TR, T
BN BLITD EBA Q271028 TH0Z3 THR2024
[ | oD ECHEDULED
| | AUTOs oaLy ALTOS
X RS oy I-1".\3"t;:.'-\""‘.v'.:l'-'
A | X | umbresis uas OCGUR e R T, TR0, 000
EXCESS LIAS CLAIME MADE EPF 1151084 T T T — -
DED | | RETENTIONS UM M 41,000, D00
” e T TR
AND EMPLSVERS LIABLITY EXT
e ———— EL EACH ACCIDEN 5

MSEASE - EA EMPLOEER] §

L CESEASE - POUCY LT | &

_wchlluns IWEMICLES (ACORD 191, Asditonal Remanks Schmdule, mary be anached IF monm spece b requined)

CERTIFICATE HOLDER

CANCELLATION

i New Hampshira, Dept of Natural and Cultural
wasouwrcea, Divislon of Parks and Recreation

Bursau of Tralls
172 Pembroks Road
Concord, NH 03301

EHOULD ANY OF THE ASOVE DESCRIEED POLICIES BE CANCELLED EEFORE

THE EXFIRATION DATE THEREODF, WOTICE WILL BE DELIVERED W
ACCDADANCE WITH THE POLICY PROVISIONS.

AUTHOMZED REPRESENTATIVE

]
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Grant Contract Process Timeline

Governor & Council approval of master award list and sample G-1 contract
can happen at anytime between Step 1 and Step 4

Step Step Step
Five Six Seven

Clubs Contract Contract Contractis Approved The RQ s Clubs can
sign, coordmator issentto issentto sentto contract submitted to  FINALLY be
initial, reviews Chief DNCR DNCR goes to Bureau of reimbursed
date contract, Rennie business counselat  Accounts Accounting for
contract adds CGS, for office for Department Payable for approval and
and COA COland review internal of Justice a encumbrance
and mail grant and review (DOJ) for requisition (PO#)
to BOT checklist signature and approval (RQ)

approval

* This will take weeks to months to get GREEN LIGHT

NH Grant in Aid (GIA) Program 28



Restrooms

Need a Break?

This Photo by Unknown Author is licensed under CC BY-SA-NC

NH Grant in Aid (GIA) Program

This Photo by Unknown Author is licensed under CC BY-SA-NC



https://mumsgather.blogspot.com/2018/05/
https://creativecommons.org/licenses/by-nc-sa/3.0/
http://rugthinks.blogspot.com/2017/03/gender-and-restrooms.html
https://creativecommons.org/licenses/by-nc-sa/3.0/

RES 8408

* BOT highly recommends Direct Deposit = much faster
* Clubs sign up for this via the NH Treasury Website

* GIA is reimbursement based

* Clubs incur costs and submit invoices w/ proof of payment then state pays
club for actual work performed

* Cash advances can be applied for

* Only approved projects will be reimbursed

* Clubs are provided account statement with contract — projects are
described on account statement based upon application

* Some projects may be denied, do not assume all projects will be approved
* Changes in project scope can be applied for

This Photo by Unknown Author is licensed under CC BY-SA
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[CAAILS BURE ;8

REW HAMPSHIRR

* Apply for changes in project scope and receive approval back
from BOT BEFORE club does project!

e BOT discourages changes in project scope. Club should make
all attempts to complete approved projects before making
changes

* |f weather damages prevent approved projects from being
completed, then submit a change in project scope request.

* GIA website has Change in Project Scope request form

* All other GIA requirements apply for new project:

e Signed GIA Landowner Permission Form — so they
acknowledge the change on their property

* Map to show where project will change
* Project Description
* Budget pages

NH Grant in Aid (GIA) Program 31
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RAILS BUREZ)

Reimbursement: Percentages

Res 8403.02: percentages of GIA for reimbursement:
* (a) 100% of the cost of purchasing materials for trail construction and maintenance;
 |f delivery fees are listed separate, they will be treated as a rental at 60%.
(b) 60% of the cost of renting equipment required to complete a project;
e This includes the operator as part of the rental rate and any vendors
(c) 60% of the cost of purchasing trail grooming equipment;
(d) 75% of the cost of reconditioning trail grooming equipment; (80% in rule revisions)
(e) 70% of the cost of operations for summer trail grading and winter trail grooming;
(f) 50% of the cost of parking lot snow removal,;
(g) 50% of the cost of liability insurance premiums for trail grooming equipment;
 Must be declared a “low snow year” by BOT Chief by March 1
(h) 100% of trail signs funded by the program and provided by the bureau.

* Not for home made signs: signs are provided by BOT to clubs via annual sign order

NH Grant in Aid (GIA) Program 32



Reimbursement: Bill Form

GIA Billing Form to be included with every request

* Can put multiple projects on one bill form

* Notes section for club to give info to GIA coordinator
* Trail Administrator (TA) must sign and date bottom

* Include all invoices and proof of payments

* Must be submitted as hardcopy to BOT HQ

NH Grant in Aid (GIA) Program 33



Reimbursement:
Bill Form Example

Grant info
TA info
Club info

Cash advance not checked
* Means there will be proof of payment

Project #
Invoice date, invoice #, etc.

Notes section s ——

Signed and dated by TA

NH Grant

STATE OF NEW HAMPSHIRE

s Depariment of Natural and Cultural Resources
Division of Parks and Recreation

Bureau of Trails

GRANT-IN-AID BILLING FORM

Grant #: 2023-12 Trail Administrator: Michael Wilson
Trail Administrator Email; Bruhawachettrailboss@gmail.com
lub/Organization Name: Bruhawachet Sno-Trackers

Check here is this is CASH ADVANCE request: [ |

Atach applicable invoices receipts’cancelled checks. All receipts & invoices must provide sufficient detail of ilems. services provided. Groaming

and Grading reimbursement must include LOG SHEETS and be received at the Bureau by the 107 of the month for the previous month’s work.

Plawing for approved lots must be accompunied by invoices indicating dates of ench plow. Construction & Equipment reimbursement requests

must have invoices & proofl of payment attached 1o them. All projects and eguipment paid for in pan by Grani-in-Aid is subject to audit,

Project # | Invoice date | Invaice # Vendor Name: items or services provided Rate | Quantity | hmowmtic
1 10-13-23| 1066 Dave Leone LLC 150.00| 40 |%3,600.00
1 9-28-23 | 27431 Pipe Connections 1562,00 1 $1,562.00

Total Amount to Charge 1o GIA: |§ 5, TBZ,EE

Use this box below to give the GIA coordinator some notes ahout the projects or invoices listed above.
Ex: is your project complete with this billing? Was pan of project scope not able e be completed belore contract end daie?
Maote: this is notl required, but encourasseed 1o assist the Burcau with any information needed about individual projects.

Culverts were installed and trail was regraded per the original plan. This completes 50% of grant.
Work is ongoing for remainder of grant,

inistrator’s Signalures . ~ _ Date: /_.D;_?_Z ‘:'?_3
thoriacd Trail Administrators signaiure ven (s all coniracied work is eligible w roceive stete funds,
oniracior has been suspended or debarred from receiving staie funds, SIGNED UNDER PEMALTY OF PERJURY.

CRAILS BUREZ,
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Reimbursement: Invoice

Invoices should have
 Company name and contact information
e Date, invoice number, itemize items purchased
# of hours for each piece of equipment with dates equipment was used

* NOTE: equipment rental reimbursement is 60%

 NOTE: equipment rentals can be at daily/weekly/monthly rate if invoice indicates
how long rental was for

* Labor is not reimbursable by GIA = will be deducted if listed on invoice
 Serial/VIN # for equipment purchased/refurbished

* Operational meter hours, odometer reading
* Total amount due should be zero unless seeking cash advance.



Would this invoice be accepted
for GIA reimbursement?

e
o

°

| ) |

This Photo by
Unknown Author is
licensed under CC
BY-SA-NC

DIG IN EXCAVATION, LLC
INVOICE # 01256

BILL TO

Sled Trail Riders
PO Box 133
Windham NH 03087

ITEM DESCRIPTION AMOUNT

Trail work on P124 $5,200.00

Subtotal $5,200.00
Delivery Fee

Additional costs

TOTAL DUE $5,200.00

Make all checks payable to Company Name

36
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Invoice

				ERROR:#VALUE!				 

				DIG IN EXCAVATION, LLC

				                                          INVOICE # 01256



				BILL TO

				Sled Trail Riders 

				PO Box 133 

				Windham NH 03087

				ITEM DESCRIPTION		AMOUNT

				Trail work on P124		$5,200.00









				Subtotal		$5,200.00

				Delivery Fee

				Additional costs

				TOTAL DUE		$5,200.00

				Make all checks payable to Company Name

				THANK YOU FOR YOUR BUSINESS!










Company name and contact
information

Invoice date & number

ltemize services performed
* Machine used
e Rate of machine/hour
* Date of services performed
* Project # for services

Paid in full

Meamymeefling Maiina

318 Merrymeeting Rd

New Durham, NH 03855 US
+¥ 6038552000

memymeetingmarina@gmail.com

07/25/2023 TRAIL WORK
07/252023 - TRAIL WORK
07/25/2023 | TRAIL WORK
[07/25/2023  TRAIL WORK
08/08/2023  TRAIL WORK
08/06/2023 ' TRAIL WORK
08/19/2023  TRAILWORK

“TOTAL DUE
| $0.00

MERRYMEEING

Market & Marina
=1
WLK & D— mm;frm’?u minmﬂxﬂrt:ﬂ
f SHIP TO N L
Powdermill Snowmobile Club
PO Box 324

New Durham, NH 03855

DUE DATE
09/01/2023

DESCRIPTION

PROJECT 3 - SMALL
EXCAVATOR, KUBOTA 121
7/25/23- Bf6-23

. PROJECT 3- DUMP TRUCK

8/8/23-8/11/23
PROJECT 3- LOADER 908 CAT

- B/8/23- 8/11/23
'PROJECT 1- SMALL

EXCEVATOR, KUBOTA 121
8/19/23 - 8/22/23

PROJECT 1- DUMP TRUCK
8/19/23 - 8/22/23

PAYMENT
BALANCE DUE

TERMS
 Due on receipt

ary

50

RATE |

150.00

75.00

100.00

100.00

75.00

75.00

100.00

75.00

AMOUNT

7,500.00)

2,250.00

4,000.00
800.00

450.00
450.00

800.00

600.00

16,850.00

$6.00 -



Milford Lumber Company Inc.
T2 Mont Vermnon Street

i y _
MILFORD | PO Box 488
“ RATES "'—"‘ Milford, Mew Hampshire 03055
- o - Phone: 803-873-3331

LUMBER COMPANY T

Boildiog Partimers Eveagpdan”
Invoice Address Delivery Address
BROOCHKLIME ICE BREAKERS BROOKLINE ICE BREAKERS

128 MILE SLIP
MILFORD, MH, 03055

TRAILHEAD MORTH MASON RD
APPROX ADDRESS IS5 45 NORTH
MASOMN

LOOK FOR TRAIL

BROOKLIME, NH

(603) 6727514

Delivered Order

Order No 418925
Order Date 1200972024
Customer “5_MLCTE
Contact Name MARTIN SAMPLE
Contact Humber (B03) 5727514
Job

Your Ref 'OX 153 BRODKLINE NH 03033
Dslivary On 1213024
Taken By Sean Wright

Sales Rep Bullding Pariners Everyday_m

1Rh'|LS BUREAU

Reimbursement:
Materials Invoice
Example

(603) B72-7514
Fage 1071
Spacial Insfructions Hotes
DELIVER FRI AMYTIME
GALL 603-672-7514 IF YOU HANVE ANY QUESTIONS
Ling | Product Code Description atyFootags Price oM Todal
1| 68T ZXEXE PT#1 MCA 24 ea 034 23 224 16
2 | 2487 2XAXE PT#1 MCAAG 14 a3 BE.52 =] 028
3 | 5468T SANEXE PT PREM MCAAG 12 ea 839 23 10065
4 | S0 Delivery Chamge Delvery Charge 2500
Payment Mathod Amount Recsived Total Amournt 544112
Visa 53035 $441.12 | | Sales Tax 50.00
Merchian # 419723
Order Total 44112
. e | 0314
Authortzalion # 45725
Amournt Oulstanding $0.00
Material may not be refumed for oedit uniess authortzed and subject o a 25% restocking charpe on saleabie materal.
Mo Spedial Drdersd or Miled Bems will be credited.
12924 1558

 Company name and contact information
* Invoice date & number
e Customer information
* ltemized: Product description
- Quantity
- Price per
- Total
e Payment method
e Zero balance

38




TROY POWERSFORTS

136 N MAIN ST
TROY NH 03465
603-242-7830
HIDDEN VALLEY S Buyer's Order Dt —
Order Mo. 4005307
Salesman  Gregory Riley
C B&0-306-T468

& to purchase the following unitis) from you under the terms and conditions specified. Delivery is to be made

as possible. It is agreed, however, that neither you nor the manufacturer will be liable for failure 1o make delivery.
Unit Infarmation

Make Model Model Mame Sarial No.

MNew 2024  SKI-DOO AMNRH

Stock No.  Price
SKAR LE 94 BK 1.5 W24 YHZSANRHORROOO12G N4G26  $13.437.00

Options:

BUMPER_154 REAR KIT £440.00 244000 Manufacturer Retail Price 514, 749.00
[ ) HITCH_TRAILER F KIT £175.00 $175.00 Laess Dealer Discount $1,312.00

BUMPER F KIT £330.00 $330.00 Dealer Lnit Price 313,437 .00

DRAWEBAR WELD £180.00 318000 Factory Oplions

JHITCH $87.00 sav00 Added Accessories 5,1

HITGH

7600 sva.00 Freight
$450.00 $450.00 Dr:e'l?er Prep
£450,00 $480,00

£350.00 f3soon  Finance Fees
£170.00 317000 Delvery
£345.00 $345.00 GAP
£220.00 g220.00  Theft
80,00
$809.00

ALKILIARY LED LIGHT

information

se0.00  Fuel Surcharge

1 3600.00 Service Confracts
£1,188.00 3118800 Propery/Liability

* Invoice date & number o

28855325252235:8

OF LABOR I
MNon-Cash Adjustment/CC
uce
Serial or VIN # of equipment Figho Aoy Cro 2
Dt_*._l_'rf;cry $0.00
: S e =
* Less payments received Pl
ent: ADDITIONAL DEPOSIT u:ttsf,m (Cash Price - Nat Trade) 513,52%_’%@
N Title/License/Registration Fees 000
* Signed by vendor/dealer S e h
Trade Information 'I'_u_tal_r:_)tﬁe_rEr:a_u@es gzsgon
Sutholal tl‘éat Sale rtmheri:rm-gesj 3%?%%388
A:fuum to P:;ﬁ:anm $11.055.00

Monthly Payment of  $0.00 For 0  Months at 0.00%  Interest

D not sign s agraeman befors you reed it or i1 i conlaine any Bank spaces ko be Sled in. (2} You ane entitied 10 2 comgietedy e in cooy af his
T perfrmance of your obiigations under thes agreement, the vehicle may ba mpoesesesed and you may be subject b suil and kability for

this agreeman, All prigl deposits are non-reflundable # deal or conract is broken by consumer.

netwarks as wall as inomasing logiskcs costs, product pricing, Treohl changes specificatons,

the unpaid indebiadnass

== i b canlinued challengss
and foalures are subject ta changs at
TRADE-IM HOTICE: Customer respresents that
"Wiih Appeovad Credit. briarest rabes and monihly

Customear Signature

Dealer Signature # - e

Thank You for Your Business! k

L/

NH Grar 39



Reimbursement: Proof of Payment Example

B/29023, 320 PM

e Checks must clear bank — need front and back
showing endorsement
* Please note the invoice & project # in notes on check

e Please make check amount match invoice amount
(when multiple payments are lumped together on
one check, its difficult to match to invoice for

reimbursement)

* Credit card receipts are also proof of payment
provided the receipt is linked to the itemized

invoice
 Wire Transfers

* Club bank statement can be used for proof of
payment with check mobile deposit.

NH Grant in Aid (GIA) Program

about-biank

8/29/2023 320 PM

Nonprofit Advantage Account

]

R T e A I L Rk i
]
— whw 77
[ ]

- _3]_;/2523.
e L4 Pd'u-fr_’#f v 7 370.2-
gcur‘h Thovsand Three Huuddved ge‘um\L ‘700 potuars (B B

Amount: $-7,370.00
Statement Description: Check
Check Number: 177

Posted Date: 82872023

Type: Dehit

Status: Posted

v



Reimbursement: GIA Receipt

Twin Ridge Mountaineers TOTAL Construction Amounts Awarded $6,531.20 TOTAL TO BE PAID ON THIS INVOICE
Contract #: C&E 2024-53 GIA invoice # Amount GIA invoice # GIA20245301072025LN1
Vendor #: 167158 GIA20245301072025LN1 $6,531.20 Amount $6,531.20
Encumbrance #: 1101546
Account #: 35560000

TOTAL Expenditures To Date $6,531.20
TOTAL GIA Balance| $0.00

Contract Amount Awarded for P1 Expenditures To Date GIA Balance Project Complete Date: 12/28/2024
$6,531.20 $6,531.20 $0.00

Approved Project Description:

Project consists of a reroute about 1 mile of new rough-cut trail along East Mountain Trail in Newport due to land sale. Excavator work to remove stumps and rock, leveled
w/4 loads of crushed erosion stone. Funds: excavator, crushed erosion stone.

<R AILS BUREAU

Invoice Info
. Payment Amount to . .
GIA Invoice # i . Subtotal Paid by fi
Date Vendor Vendor#lnvmce Item(s) Purchased Invoice total|  Type Reimburse ubtota ald by finance
%}dggﬁfr)‘(favatlon 24hrs 12/26-12/28 $7.512.00 $4,507.20 .
GIA20245301072025LN1 12/28/2024 KA Stevens & Son, Inc 1772 Ck#1226 $6,531.20 Se;‘}(};’/;‘é’;‘;"
4lds crushed erosion stone @ $5601d| $2,024.00 $2,024.00

DATE NOTE

NH Grant in Aid (GIA) Program
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TRAILS BUREZ

Res 8403(c): To apply for cash advance, submit:
v'Signed & dated letter on club letterhead explaining need for advance
v'Invoice for items club needs cash advance for

NOTE: advances are not to pay vendor before a job is to be done, its
only for a completed bill that club cannot afford.

v'Copy of club’s most recent financial records showing deficient funds

NH Grant in Aid (GIA) Program 42
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Res 8408(c)(2) GIA billing form for 75% of the GIA award for this item

Remember rentals are only paid at 60% for snowmobile clubs, so it would be

75% of that 60%.
Remaining 25% will be paid after club submits proof of payment for 75%

*Proof of payment from cash advance must be submitted within 60 days of
BOT issuing advance. DON’T wait to submit these once you have them.

NOTE: Purchase/Refurb - Club must be able to pay their portion to vendor

when purchasing/refurbing equipment. Submit proof of payment along with

invoice dated within contract period showing less payment and total due.

NH Grant in Aid (GIA) Program
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Other Things Related to GIA

* Trail Administrator Authorization Form
* Only submit to GIA coordinator if there is a change in TA during a project,
otherwise the signature page is the TA form. __
* Sign Requests \W_
* These will be sent out to Clubs in March for submission in April
Do not hold onto them until May to submit with application ‘%

-

~

* Signs are usually distributed to clubs at Trailmaster meeting (&

* Memorandums of Agreement (MOA)

* Clubs who maintain/groom trails on DNCR properties will require updated
MOAs. (Annual report due May 1)

* This includes chainsaw certification requirements = CLASS o




{RAILS BURE,,

Other, Other Things Related to GIA

What if a club doesn’t want to apply for summer or winter GIA?
* BOT created an OPTIONAL “No Project Form” to submit

* Optional attachments:
e Officer list
* Landowner List — use BOT excel form to benefit from policy if claim is submitted
* Current club map
* Updated bylaws

* BOT will accept this as email attachments since there isn’t a rule
preventing it.

NH Grant in Aid (GIA) Program 45
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