Grant-in-Aid Workshop

Grant-in-Aid (GIA) Summer Program for
Snowmobile Clubs — 2024 version
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Introduction: What is Grant in Aid (GIA)?

* GIA is a program to provide assistance to organized non-profit OHRV
and snowmobile Clubs for projects that will benefit the ridership of
OHRVs & snowmobiles.

* Municipalities can also apply to GIA if they choose but we encourage
them instead to work with their local club in order to apply for funds.

* GIA is administered by the Bureau of Trails (BOT)

BUREAU OF
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Introduction: Where do the funds come from?

* Funding is derived from Snowmobile & OHRV registrations as well as @

unrefunded gas taxes
* GIA grant awards are based on anticipated registrations to be sold.
* Monies from previous years have already been spent on previous year’s expenses.
* If we don’t sell enough registrations for current year, awards could be cut.

: Reduction of Grant-in-Aid

* (a) Should OHRV or snowmobile revenues fall short of the estimated amounts,
grant-in-aid awards shall be reduced by the amount of the revenue shortfall. If
GlA revenues are insufficient to fund projects at the percentages noted in Res
8403.02, the bureau shall have the ability to offer partial funding to a club, which is
lower than those proportions noted in Res 8403.02, and the club may determine if
they wish to accept the lower project funds.
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Introduction: Where to find Grant in Aid info? W

* NH State Parks Website is new — please re-visit and bookmark!

* GIA has Statutory Authority under:
 F&G RSA 215-A:2 (establishes Bureau of Trails) &
 F&G RSA 215-A:3(a), 215-A:3 1l & 215-C:3 |l gives BOT authority to make GIA
rules
* GIA rules are listed under Administrative Rules Chapter RES 8400
* These rules are good for 10 years. Last revision was 6/17/2015.
* Currently being revised for 2025-2035.

* Please familiarize yourself with these rules.

NH Grant in Aid (GIA) Program 5


https://www.nhstateparks.org/find-parks-trails/find-a-trail/grants/grant-in-aid
https://www.gencourt.state.nh.us/rsa/html/XVIII/215-A/215-A-mrg.htm
https://www.gencourt.state.nh.us/rsa/html/XVIII/215-C/215-C-mrg.htm
https://www.gencourt.state.nh.us/rules/state_agencies/res8100-8500.html
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Application: Process

2 application periods for snowmobile clubs
* Applications are posted on GIA website

* Applications have an optional GIA advisor signature line
* BOT encourages their participation during the application process in order to
have them better informed during the GIA advisory meeting.
* Applications are also emailed to clubs with more details

* GIA coordinator holds all COGS for clubs — will obtain from clubs once expired —
Clubs do not need to submit these if on file with BOT.

* GIA coordinator hold all general liability COIs for clubs — will obtain yearly from
Allied & Hadlock — Clubs do not need to submit these if on file with BOT.

* |f club has other insurance provider, then they must submit certificate with application.
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Application: SUMMER

* Maintenance of existing trails — bridges, culverts, etc.
e Rerouting or creating new trails.
e Submitting photos are not required but encouraged = makes application stronger

e Purchases & refurbishment of club equipment

 MAY: apps due early May, GIA advisory committee meets late May
 clubs notified after

e June: Clubs sign contracts, Governor & Council (G&C) meeting

e Contract period: July 1 — December 31

» Extensions will not be granted. Club can reapply for projects unfinished the
following summer. BOT & GIA advisory committee will be looking for explanation
for why project was not complete.



Application: SUMMER — Landowner L 9

Permission for Construction Projects

: Landowner Permission

* All OHRV clubs, snowmobile clubs and political subdivisions seeking grant-
in-aid for trail construction or maintenance shall obtain written
landowner permission.

e Written permission must use the GIA Project Landowner
Permission form

* Clubs must submit individual permission forms for each and every
landowner where project is occurring.

* |f on BOT managed properties/easements, then the BOT District
Supervisors will review and sign off as landowner representative

NH Grant in Aid (GIA) Program 8



STATE OF NEW HAMPSHIRE
Department of Natural and Cultural Resources
Drvision of Parks and Recreation

Bureau of Trails

GERANT IN AID PROGRAM
LANDOWNER PROJECT PERMISSION FORM

é{ RES 8403.06 Landowner Permission. All OHRV clubs. snowmobile clubs and polifical subdh-“isi&
seeking grant-in-aid for trail construction or maintenance shall obtain written landowner permussion. Written
permission shall not be required for summer grading and winter grooming operations, provided that the trail
administrator verifies by signing the grant-in-aid application that permission has been received.

In order to receive Grant-In-Aid funding from the Bureau of Trails, all projects proposed on State of New
Hampshire, United States Government. Town, or private property must have approval by the landowner or land
manager. This form 1s fo be completed and submutted wath a club’s GIA Application for grant funding for
proposed projects.

Grant approval by the Bureau of Trails DOES NOT constitute consent by a landowner/land manager for any
work fo be done.

Name of chub or political subdivision

Project Year: &g posed Project Number(s) (P1, P2, P3, etc.):
Check the box for the | S Property
appropriate type of property

D US Government 128, Wi
l:l Town/'mmmicipal Property (attachns poimites from towmn)
I:I Private Property

List the landowner to the above checked box (Ex: WH Burean of Trails, NH Forest and Lands, NH Parks
and Recreation, NH Fish and Game, US Forest Service, US Amy Corps of Engineers, private laudownerJ
name, etc.)

/ Landowner: _\

Project Property Address:

Contact Person for Public Landowner:

Contact Person/Landowner Phone #:

Contact Person/Landowner Email:

I hearbg’ give permision to the above named club to perform work related to the above project on this property:

\ Signature Date /

Application: SUMMER -
Project Landowner
Permission Example

CRAILS BUREZ)

* GIA Project Landowner Permission
form — use for construction projects

» Must reference project #

Updated to allow electronic signatures —

must be date stamped with watermark.

Do not send photocopies.

Can still print and sign with a pen
Must be dated in same project year

Do not reuse — these are for projects on

landowner’s property for that grant year.

| Grant in Aid (GIA) Program
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Application: SUMMER -
Maps

e Submit a map for each project that is:
* Color

* Labeled —trail work, bridges, culverts, gates,
etc.

* Topographic
 NOT drawn by hand

* Need to be able to find project for field
audit.

* Clubs can download USGS topo maps for
free from USGS website.

* Maps are also available from UNH’s
GRANIT viewer.

NH Grant in Aid (GIA) Program 10



Application: SUMMER — Maps

B
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.+ Good:

t'r-hs'e J( \'* * Color
/et A " .
7 @ * Labeled — trail work,
3 y G | closures, new trail,
e, " G 4/ parking,
* Some elevation
4 by i Deerfield
1) /3y /
/,"' $ 3 Tep\p ‘ur /‘x"/ o Ba d :
e flo% * Does not say which
| et - J° 1 mTed Cl u b
ey SPEED

Parking Access controlled

1é by NH State Parks. T —— &
g Subject to closure 5 Mpac s 48
N ; : Sl

/‘v
Allenstown 4 5 E 7
MPH
S ———

*Unless posted

‘ otherw:sg s 4 11

e Sort of says which town
this is
* Somewhat topographic

Corridor 15 continues south
via Southern New Hampshire
Snow Slicker tralls

Bear Brook State Park

g/ 2 2 '




TRAILS BURE4,,

W
e
o

Application: SUMMER — Equipment

* Clubs must justify why they need equipment
* Res 8404.04: Terms of Ownership

* Clubs will have sole financial interest in equipment purchased with GIA
funds once the possession time limits & operational hours are met ‘
e Class 1, 2 & drags — 7 years from purchase
* Class 3,4 & 5 — Purchased NEW — 7 years & 3000 hours
e Class 3,4 & 5 — Purchased USED — 5 years & additional 1300 hours

e BOT places liens on equipment w/ GIA funds

* Info needed for liens must be on vendor invoice (operational hour meter reading,
reading at time of purchase/refurb & date of purchase as well as what’s listed in
rules)

NH Grant in Aid (GIA) Program 12



Equipment Purchases: Res 8404.03

: clubs need to provide evidence of property
insurance for the equipment purchased through GIA for the cash
value of the machine throughout the term of the lien.

e Clubs submit this when they request reimbursement for the machine

* After the equipment has been delivered to club, BOT staff will come
audit equipment and apply GIA stickers to machine.

* Once audit is complete, BOT applies a lien on all equipment.

* Club is responsible for supplying GIA evidence of
eI THIS EQUIPMENT PARTIALLY FUNDED BY THE
property insurance for the duration of the lien [/ New Hampshire

(7 or 5 years) Grant-In-Aid Program

Thanks to Riders’ Registration Fees

NH Grant in Aid (GIA) Program 13



Equipment Refurbishment: Res 8404.05

e To qualify for refurbishment:
* |limited to class 3, 4 or 5 grooming tractors
e Equipment must have 3000 hours of operation
* Must be 7 years from manufacture date
* If previously reconditioned equipment, have additional 1700hrs of operation

* Terms of Ownership:
e Club must maintain machine for 3 years after refurb & operate additional 800 hours

o |f ?Iub wants to sell machine before terms met, club reimburses GIA 50% refurbish
value

* After the equipment has been delivered to club, BOT staff will come audit
equipment and apply GIA stickers to machine.
* Once audit is complete, BOT applies a lien on all equipment.

* Clubis responsible for supply GIA evidence of property insurance for the duration of
the lien (3 years)
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Application: SUMMER — Equipment

: Reduction of Grant-in-Aid

* (b) Any non-GIA grant(s) received for purchases of equipment shall be deducted from the
total cost of a new or used piece of equipment before calculating a grant in aid award.

* (c) In the event that a club is purchasing new equipment, and that club is selling or
trading-in property previously purchased through the GIA program as part of the
financing for that new equipment, then the bureau shall compare the value of that sale
or trade-in against the amount of the purchase price not covered by the GIA award. If the
sale or trade-in value Is greater than the proportion of the purchase price not covered by
the GIA award, then the Bureau shall reduce the GIA award below that specified in Res
8403.02 to the extent necessary to prevent the combination of the sale or trade-in value
and the GIA award from exceeding 100% of the value of the new equipment.
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Contracts

* Governor & Council approval needed

* Process for contracts
* Clubs submit contracts with Certificate of Authority (COA) Corporate Resolution
* GIA coordinator combines contract, COA, COIl & COGS for submission to AG
* Contracts go to Attorney Generals (AG) office for approval signature
* Contracts go to DNCR Business Office (finance) for encumbrance

* Clubs will be notified once funds encumbered & clubs will receive executed
contract back

* GIA can then accept reimbursement requests

* Clubs can perform projects/groom during contract period for
reimbursement

* Any work done, items purchased, etc. outside contract period are not eligible
for reimbursement.



Corporate Resolution/Certificate of Authority
(COA)

e Submit with Contract

* Must be signed (attested) by someone other then club Trail
Administrator (usually it’s the President).

* Only good for 30 days from signature of attestation
* Signature at bottom must be in cursive (an actual signature)

 Electronic signatures are accepted provided they are date stamped
with watermark.

e Authorization date must be before the COA & Contract are signed
e (can’t sign contract without being authorized first)
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Certificate of Authority #1 {Corparation, Nun-pralit Compantion|

COA: Example 1 sim Lermes

et patrror eliesiingg)

Df_Hardy Country SMC

T e of Ciak)

Corporate Resolution

. hereby certify that | am duly elected Clerk/Secretary/Officer

. [hereby certify the following is a true of a vote taken at a

June 26_‘ 2U_2_3:_‘

meeting al the Board of Directors/shareholders, duly called and held an

L Jim iS attesting that DaVid iS at which a quorum of the directors/sharchalders were present and vot
authorized to sign contract
on behalf of the club.

* The meeting date took place
before this COA was signed

* The date Jim signhed this COA
is within 30 days of the
contract being signed.

“imay list more than one person) is duly

Hardy Country SMC

arized to enter into contracts or agreements on behalfl of

{8 o e
with the State of New Hampshive and any of its agencies and departments and further is
authorized to execute any documents which may in his‘her judgement o be desirable or

necessary 1o affect the purpose of this vote,

I hereby certify that said vote has not been amended of repealed and remains in full Foree
and effect as the date of the contract to which this certificate is attached. This authority shall
remain valid for thirty (30) days from the date of this Corporate Resolution. | further certify
that it is understood the State of New Hampshire will rely on this certificate as evidence the
person(s) listed above currently oceupy the positions(s) indicated and that they have full
uthority to bind the corporation. To the extent that there are limils on the authority of any listed
iftual to bind the corporation in contracts with the State of New Hampshire, all such

s are expressly stated herein.
/ /) . President
f.';-'g}.ld.l/‘ af pers uraring) {Tirle)

NH Grant in Aid (GIA) Program 18

* Jim’s signature is not printed




Certificate of .—lut]lD]']l’}' #l {Corporation, MNon-profit Corpors,

Corporate Resolution

COA e E Xa I I l p ‘ e 2 Keith Beausolell, hereby certifyv that I am duly elected Clerk/Secretary/Offic..

(Name af person aiesiing)

Bridgewatar Mountain Snowmabile Club . . .
of . T hereby certify the following is a true of a vote taken ata

(Name af Club) Apr” 6! _. 23

meeting of the Board of Directors/shareholders, duly called and held on 20
at which a quorum of the directors/shareholders were present and

Keith is attesting that Jonah is

authorized to sign contract on
behalf of the club.

The meeting date took place
before this COA was signed

Jonah Daigle

(Name and Tirle af Club T4}

Voted: That

=

more than one person) 1s duly

: Bridgewaler Mountain Snowmobite Club
enter into contracts or agreements on behalf of

(Name of Chib)

with the State of New Hampshire and any of 1ts agencies and departments and further 1s
authorized to execute any documents which may in his/her judgement to be desirable or
necessary to affect the purpose of this vote.

Keith’s signature is digital: has
date stamp and watermark.

I hereby certify that said vote has not been amended of repealed and remains 1 full force
and effect as the date of the contract to which this certificate 1s attached. This authonity shall
remain valid for thirty (30) days from the date of this Corporate Resolution. I further certfy
t it 15 understood the State of New Hampshire will relv on this certificate as evidence the

If no date stamp/watermark
then this iS not Signed 1ty to b ration. To the extent that there are limits on the authority of any listed
electronically and cannot be e eepres s b

accepted. 07/06/2023 o - President

NH Grant in Aid R ATTEST: Beausoleil oo TITLE:
—

(Sigrature gf prersor ailesting) (Tifke
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Certificate of Liability Insurance (COl)

* GIA Coordinator will request these from Allied and Hadlock insurance
companies.

* |f club has any other insurance company, they must request a COl and
submit with application.

e COlI must include:

e Clubs name

* Be current/not expired
1 million general liability/2 million aggregate
Indicate certificate holder as additionally insured
Indicate if there is workmen's comp or if no employees (N/A)
Certificate Holder must have Bureau of Trail’s full address
List club equipment (if not using Allied)



COl: Example

Club name listed (redacted) — O =

Limits: 1 million general & 2 million
aggregate

Certificate holder is additionally insured

Not expired

Workman’s comp is “N/A” because there

are no employees in club
List of machines covered

Full address for DNCR — Bureau of Trails

NH Grant in Aid (GIA) Pro

DATE MRIDOATYT)

—
ACORD' CERTIFICATE OF LIABILITY INSURANCE i

THIS CERTIFICATE I3 133UED A% A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE I53UING INSURER(S), AUTHORIZEED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cartificats holder la an ADDITIONAL INSURED, the pollcy(lea) must have ADDITIONAL INSURED provislons of be sndoresd.
I SUBROGATION |5 WAIVED, subject fo the terms and condittons of the podicy, cartain policles may require an sndorsament. 4 atstement on
thiz ceriificate doss not confer ighta to the cartificate holder In lew of such endorsement(a).

FROOUCER EERFST  CommencialLnes
Hadiook Group - Best Insurance PRORE  IED3) 4245500 [ ey (03 4240827
150 Cid County Road [ B e

IMSURERS) AFFORDING COVERAGE Al ®

NH 03561 \NgisERs ;. CONCOM Group Insurance Company 20672

IREURERE
| m———ry

COVERAGES CERTIFICATE NUMBER:  CLIITZM4122 REVISION HUMBER:

LTk T¥E OF IRBURANCE 7] POLICY NUMBER i

THIE I3 TO CERTIFY THAT THE POLICIES OF INEURANCE LISTED BELOW HAVE BEEN IESUED TO THE INEURED NAMED ABCA'E FOR THE FOLICY FERICD
CIMG ANY REQUIREMENT, TERM OR COMDITION OF ANY CONTRACT OR OTHER DOCUMENT 'WITH REEPECT TO 'WHICH THIS
FFORDED EY THE POLICIES DEECR UBJECT TO'ALL THE TERME,
EXCLUERING ARD C:OND

| COMMERCIAL GENERAL LIABILITY EACH BCEURRERGE g 1.000 000 I
| CLAINWE-MADE

MED EXP (Arry arm pemsan] § 5000

¥ 02536 070D (O7i01/2024)

GENL AGGREGATE LIMIT AFPUES PFER

rover [ ]38 [ Juee
[
COMBMED BINGLE LIMIT &
Ew scxidend)
BOOLY IWURY (Per person| H
7 AITOR BODHLY IKUURY (Per scodest) | §
R CANMED [ FRGRERTY DAMAGE .
ATOS DMLY AUTOS DMLY {Fer meedcen)
[
UMBRELLA LIAB OGEUR EACH OCCURRENGE ¥
ERCERE Lip CLANE MAPE [PR—
— 3
\WORKERS LOMPENBATION TER TR
S T v T e |
L AT E AGCIDENT
OFFICER MEMBER EXCLUDEDT |:[ LIL] A -
n EL DNBEASE - E4 EMPLOYEE | §
L§ dascribe orider
DESERPTICN SF CPERATIONS beow EL DISEASS . PouCYLMT | §

DESCRPTION OF OPERATIONS | LOCATIOM SN 5 (ACORD 11, Aoditional Renarts Schedubs, may b attected i more specs b required)
Liaolity extends to owned equipment 33

2009 ASV Goomer
2002 Mogal Master Drag
2002 Skidog Skandic
2005 Skidog Skandic
2005 Mogal Master Crag
2003 Mogal Master Drag

[
CERTIFICATE HOLDER CAMCELLATION

EHOULD ANY OF THE ABOVE DE3CRISED POLICIES BE CANCELLED BEFORE
THE EXFIRATIOHN DATE THEREDF, NOTICE WILL BE DELIVERED I

Siate of NH, Dept. of Matural & Cuttural Resources, Dhvision of Parks ACGCORDANCE WITH THE POLICY PROVISIONS.
& Recreation Sureau of Trals
172 Pembroke: Fd

Concom NH 03301 /‘--;(_-- P P

F.

AU THORIEE D R FRESENTATIVE a
~F

© 13882015 ACORD CORPORATION. Al rights ressrved.
ACORD 25 [2016103) The ACORD name and logo are reglstersd marks of ACORD



Certificate of Good Standing (COGS)

* COGS for non-profits are good for 5 years
* Current filing year is 2020-2025

* GIA Coordinator will hold these on file for all OHRV & SMC

* GIA Coordinator will request updated COGS from all clubs in Spring
2025 (must be dated after April 2"9, 2025)



COGS: Example

* Club name
* Date of club incorporated
e State seal

e Date which this COGS was
obtained

State of New Hampshire
Department of State

CERTIFICATE

2t THE BARRINGTON SNOW
ag Movember 09, 1971, 1
(orved and is in good standing as

1, David M. Scanlan, Secretary of State of the State of New Hampsil

GOERS is a New Hampshire Nonprofit Corporation registered to transact business in New Hamo
further certify that all fees and documents reguired bacthadd

Business ID: 61032
Certificate Number: DIHSST6468

[N TESTIMONY WHEREQF,
I hereto set my hand and cause to be affixed
of the State of Mew Hampshire,

O September A.D. 2022.

David M. Scanlan
Secretary of State

CRAILS BURE4,,
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Res 8408: Reimbursement @i!

* BOT highly recommends Direct Deposit = much faster
* Clubs sign up for this via the NH Treasury Website

e GIA is reimbursement based

 Clubs incur costs and submit invoices w/ proof of payment then state pays
club for actual work performed

e Cash advances can be applied for

* Only approved projects will be reimbursed

* Clubs are provided account statement with contract — projects are
described on account statement based upon application

* Some projects may be denied, do not assume all projects will be approved
* Changes in project scope can be applied for

NH Grant in Aid (GIA) Program 24
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Reimbursement: Changes in Project Scope

» Apply for changes in project scope and receive approval back from BOT
BEFORE club does project!

* BOT discourages changes in prc&ject scope. Club should make all
attempts to complete approved projects before making changes

* Unless weather damages prevent approved projects from being
completed

* GIA website has Change in Project Scope request form

* All other GIA requirements apply for new project:

* Signed GIA Landowner Permission Form — so they acknowledge the change on
their property

* Map to show where project will change
* Project Description
* Budget

NH Grant in Aid (GIA) Program 25
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Reimbursement: Percentages

* Res 8403.02: percentages of GIA for reimbursement:
* (a) 100% of the cost of purchasing materials for trail construction and maintenance;
* |f delivery fees are listed separate, they will be treated as a rental at 60%.
(b) 60% of the cost of renting equipment required to complete a project;
* This includes the operator as part of the rental rate and any vendors
(c) 60% of the cost of purchasing trail grooming equipment;
(d) 75% of the cost of reconditioning trail grooming equipment;
(e) 70% of the cost of operations for summer trail grading and winter trail grooming;
(
(

f) 50% of the cost of parking lot snow removal,;

g) 50% of the cost of liability insurance premiums for trail grooming equipment;
* Must be a declared a “low snow year” by BOT Chief by March 1

(h) 100% of trail signs funded by the program and provided by the bureau.

* Not for home made signs: signs are provided by BOT to clubs via annual sign order

NH Grant in Aid (GIA) Program 26



Reimbursement: Bill Form

* GIA Billing Form to be included with every request

e Can put multiple projects on one bill form

* Notes section for club to give info to GIA coordinator
* Trail Administrator (TA) must sign and date bottom

* Include all invoices and proof of payments

* Must be submitted as hardcopy to BOT HQ

NH Grant in Aid (GIA) Program 27



Reimbursement:
Bill Form Example

Grant info

TA info

Club info

Cash advance not checked

* Means there will be proof of payment

Project #
Invoice date, invoice #, etc.

Notes section N

Signed and dated by TA

NH Grant

. STATE OF NEW HAMPSHIRE

Division of Parks and Recreation

@"'W Department of Natural and Cultural Resources

Bureau of Trails

Grant #- 2023-12

GRANT-IN-AID BILLING FORM

Trail Administrator: Michael Wilson

Trail Administrator Email: Bruhawachettrailboss@gmail.com
Club/ol-ganizau'on Name: Bruhawachet SnO—TraCkerS

Check here is this is CASH ADVANCE request: [ ]

Plowing for approved lots
must have invoic

Attach applicable invoices receipts/cancelle
and Grading reimbursement must

ceipts & invoices must provide sufficient detail of items services provided. Groaming
SHELETS and be received at the Bureau by the L0 of the month for the previous month’s work.
mpanied by invoices indicating dates of each plow. Construction & Equipment reimbursement requests

yment attached Lo them. ANl projects and equipment paid for in pan by Grant-in-Aid is subject to audit.
Proje cedate | Invoice i Vendor Name: items or services provided Rate | Quantity n:’“‘“'l:'(':' e
10-13-23| 1066 Dave Leone LLC 150.00| 40 |$3,600.00
1 9-28-23 | 27431 Pipe Connections 1562.00 1 $ 1,562.00

Total Amount to Charge 1o GIA:

$ 5,162.00

Culverts were installed and trail was reg
Work is ongoing for remainder of grant.

Use this box below to give the GIA coordinator some notes about the projects or invoices listed above.
Ex: is your project complete with this billing? Was part of project scope not able to be completed before contract end date?
Note: this is not required, but cncouraged o assist the Burcau with any information needed about individual projects,

raded per the original plan. This completes 50% of grant.

sirator's Signaturg
Authorized Trail Administrator's signature venlics
No subconiractor has been suspended o debarred from receivin

Date; /0 'é ==
all contracted work is eligible (0 receive state funds,
¢ state funds, SIGNED UNDER PENALTY OF PERJURY,

CRAILS BURE4,,
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Reimbursement: Invoice

* |deally invoices should have
 Company name and contact information
e Date, number, itemize items purchased,

 # of hours for each piece of equipment with dates equipment was used
* NOTE: equipment rental reimbursement is 60%

* NOTE: equipment rentals can be at daily/weekly/monthly rate as long as invoice
indicates how long rental was for

e Labor is not reimbursable by GIA = will be deducted if listed on invoice
* Serial/VIN # for equipment purchased/refurbished
* Operational meter hours, odometer reading



TROY POWERSPORTS
136 N MAIN ST

TROY NH 03465
603-242-7839 (ENHAVPSHR)

Buyer's Order Date 08/25/2023
Order No. 4005307
Salesman  Gregory Riley

[ ]
Reimbursement;: oo sox s
. ‘. .
. C 860-306-7468
86 to purchase the following unit(s) from you under the terms and conditions specified. Delvery is to be made
I I V O | C e X a | I . p e as possible. It is agreed, however, that neither you nor the manufacturer will be liable for failure to make defivery.
Equi nt Purchase

Unit Information
Make Model Model Name Serial No. Stock No. Price
New 2024 SKI-DOO ANRH SKAN LE 9A BK 1.5 W24 YH2SANRHORRO00120  N4926  $13,437.00

Opticns:

BUMPER_154 REAR KIT $440.00 LManuBaechljrenb Retail Fl’nce 5;‘11;?2%

» Company name and contact e O e i
SHmCH $87.00 387.00 Added Accessories $5,189.00

i f t i AUNR IARY LED LIGHT sﬁg % sigg % e'?er Prep 8%

I n O r m a I O n $43000 349000 Finance F 1%
:ﬁg‘gg g?g'gg Delivery pic 00

$345.00 $34500 GAP 00

® I 1 d t & b %g,gg sgggg ;BSFSurcharge :88
nvo I C e a e n u m e r stimgdgg sﬁg,gg gropeny?lﬁablmy 188

ugr(\: -Cash Adjustment/CC 88

: : Ay o

* Serial or VIN # of equipment i oy oot 2
Delivery $0.00

. S iovance sy

* Itemize items purchased o 4%
Method of Payment: ADDITIONAL DEPOSIT Net Sale (Cash Price - Net Trade) $18.626.00

O s e s Title/License/Registration Fees 0.00

. 0.00
° Le SS p a y men t S recejve d WE WILL REFUND MONEY!™ %{jﬁaﬁzgﬁf:'g?:;g"ﬁg 52%3 22

Trade Information Total Other CJ Charges $299.00
Sub Total (Net Sake + Other Charges) 3;8 825 .00

° S|gned by Vendor/dealer R et e $17.059 00
Monthly Payment of $0.00 For 0 Months at 0.00% Interest

TICE TO BUYER: (1} Do nct sign ths agreemant befons you read & o if it cantaing any blank spaces 1o be Sliad in. (2) You are entitied 1o a compietely filed in copy of this
3) ¥ you defauk in the pecformance of your cbiigations under thes agreement, the vehicls may be repossessed and you May be subject to 2uit snd bability for
avidanced by this agreemant. All prior deposiis are non-refundable # deal or contract is broken by consumar

""" { 5 suppler networks as woll as inoreasing logisics costs, product pricing, Treght charges, specificatons,

and foatures are subject 10 e

TRADE-IN NOTICE: Customer respresi
"With Approved Credit. Intarest rates and mont! ale and may vary from those determined by the

Customer Signature Dealer Signature Feisn ____},_ 30
NH Grar Thank You for Your Business! (




OP ID: SC

ACORD P ——
—— EVIDENCE OF PROPERTY INSURANCE 0911212022
THIS EVIDENCE OF PROPERTY INSURAMNCE IS5 ISSUED AS A MATTER OF INFORMATION ONLY AND COMNFERS NO RIGHTS UPON THE

ADDITIONAL INTEREST NAMED BELOW. THIS EVIDENCE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE
COVERAGE AFFORDED BY THE POLICIES BELOW. THIS EVIDENCE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE

] L]
ISSUING INSURER(S), AUTHORIZED REPRESENTATIVE OR PRODUCER, AND THE ADDITIONAL INTEREST. °
P ot oo SR RS Cincinnat EIIII Urselllell VI ellce
Allied Insurance Agency, Inc. Cincinnati Insurance Company °
500 South Street PO Box 145496

Bow, NH 03304 Cincinnati, OH 45250
Sandra L. Cochrane

g of Property Insurance

255 5hen s NHSNO-1
—— LOAN NUMBER POLICY NUMEER

MH Snowmobile Association, Inc EFPP 0151084
Dan Gould - Executive Director EFFECTIVE DATE EXFIRATION DATE

600 Laconia Road, S5te 2 121282023 07/01/2024 ‘ E S st —

o e b * Example showing evidence of property

PROPERTY INFORMATION

ckrncescron insurance for the cash value of the
equipment purchased.

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATEL . . . .

NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH 28 [ ] Th I S I S S u | I e d W It h t h e
EVIDENCE OF PROPERTY INSURANCE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBE[Q HESSRW!=

SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAIINSEN®.

COVERAGE INFORMATION pemusmsumsp | lsasic | lemosn | lsescia |

e e | s reimbursement request for the
——— equipment (not with the app)

* Remember to include VIN#s or serial
I #s to your insurance company

* This equipment should also be
included in the list of equipment from
CEEEEEEZ;DL?:"%FCJEEMAE%EWE%%RP%EI[:"P%E‘LE;O?‘E_(:ANCELLED BEFORE THE EXPIRATION DATE THEREOF, NOTICE WILL BE A”ied for Liability insu ra nce.

ADDITIONAL INTEREST

HAME AND ADDREEE ADDITIONAL INSURED LENDER'S LOES FAYAELE X | Loss Faves

MORTGAGEE

LoAN S
NH Dept of Matural & Cultural
Rescources, Bure of Trails GLA
172 Pembroke Road

e
Concord, NH 03301 54{1,4.&&,‘. 4:"15 {otkigra

ACORD 27 (2016/03) © 19932015 ACORD CORPORATION. All rights reserved. -1 Grant in Aid (G |A) Program 31
The ACORD name and logo are registered marks of ACORD

AUTHOREED REPREBENTATIVE




Reimbursement:
Invoice Example

Construction Services

* Company name and contact

information

* Invoice date & number

e

* [temize services performed

* Machine used
* Rate of machine/hour

* Date of services performed

* Project # for services

e Paid in full

Meamymeeling Maiina
318 Memrymeeting Rd
New Durham, NH 03855 US

+7 6038552000

menmymeetingmarina@gmail.com

BILLTO

Powdermill Snowmobile Club

PO Box 324

New Durham, NH 03855

INVOICE #
gz522

DATE
07/25/2023

07/25/2023

07/25/2023

i OF/25/2023

08/08/2023

08/08/2023

08/19/2023

DATE

08/25/2023

- THAIL WaRK
| TRAIL WORK

TRAIL WeRK

SHIP TO

MERRTARETING

LT Mrrry et ing Tl
B harham, M1 A,

Powdermill Snowmobile Club

PO Box 324
New Durham, NH 03855

TOTAL DUE DUE DATE
$0.00 09/01/2023

DESCRIPTION

PROJECT 2- MEDIUM

EXCEVATORHIT @ 35
7125/23 - 8/6/23

PROJECT 2- PLANTNUCK
7125/23- ?*

PROJECA 2} BULL DOZER 450

JOHN D

7/25/23 -

PROJECT 3 - SMALL
EXCAVATOR, KUBOTA 121
7/25/23- 8/6-23

PROJECT 3- DUMP TRUCK
8/8/23-8/11/23

PROJECT 3- LOADER 908 CAT
8/8/23- 811/23

' PROJECT 1- SMALL

EXCEVATOR, KUBOTA 121
8/19/23 - 8/22/23

PROJECT 1- DUMP TRUCK
819723 - 8/22/23

PAYMENT
BALANCE DUE

TERMS
 Due on receipt

ary

50

30

ENCLOSED

RATE
150.00

75.00

100.00

100.00

79.00

75.00

100.00

75.00

iy i

Market & Marina

Pt 30 AAD-S000

i prog e el rn

AMOUNT

7,500.00|

2,250.00

4,000.00
800.00

450.00
450.00

800.00

600.00!

16,850.00

$0.00 -



Reimbursement: Proof of Payment Example

Bi23723, 320 PM

 Checks must clear bank — need front and back

showing endorsement

* Please note the invoice & project # in notes on check

* Please make check amount match invoice amount
(when multiple payments are lumped together on
one check, its difficult to match to invoice for

reimbursement)

* Credit card receipts are also proof of payment
provided the receipt is linked to the invoice

e Club bank statement can be used for proof of
payment but this should not be default option.

NH Grant in Aid (GIA) Program

TRAILS BURE4,,

e
587

8/29/2023 3:20 PM

Nonprofit Advantage Accoumt
GO RS PR A S

e ——— wiv 177
E— - _&L_s-/zaza.-
wone |V Pd'u-’z’v oy 70.2-

Sncc:.l’fh Thﬂuiw_mﬁ’f’ H“"’Kﬂ&ff‘( &'\«'@7_%130 was (0

STH0dSYIM0d AOWL
ATNOIISOJIU O

L——.

Amount: $-7,370.00
Statement Description: Check
Check Number: 177

Posted Date: §728/2023

Type: Debit

Status: Posted

g



-“:\NLS BUREAU

Cash Advances @

* Res 8403(c): To apply for cash advance submit:
» Signed & dated letter on club letterhead explaining need for advance

* Invoice/Quote for items club needs cash advance for

* NOTE: advances are not to pay vendor before a job is to be done, its only for a
completed bill that club cannot afford

Copy of club’s financial records showing deficient funds
Res 8408(c)(2) GIA billing form for 75% of the GIA award for this item

 Remember rentals are only paid at 60% for snowmobile clubs, so it would be 75% of
that 60%.

* Remaining 25% will be paid after club submits proof of payment for 75%

Proof of payment from cash advance must be submitted within 60 days of
BOT issuing advance. DON’T wait to submit these once you have them.

NH Grant in Aid (GIA) Program 34
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o
i

Other Things Related to GIA

* Trail Administrator Authorization Form
* Only submit to GIA coordinator if there is a change in TA during the course
of a project, otherwise the signature page is the TA form.
* Sign requests
* These will be sent out to Clubs in March for submission in April
* Do not hold onto them until May to submit with application
 Signs are usually distributed to clubs at trailmasters meeting

* Memorandums of Agreement (MOA)

* Clubs who maintain/groom trails on DNCR properties will require updated
MOAs

* This includes chainsaw certification requirements = CLASS _

NH Grant in Aid (GIA) Program 35
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i

Other Things Related to GIA

* What if clubs doesn’t want to apply for summer or winter GIA?

* BOT created an OPTIONAL “No Project Form” to submit during WINTER
application Period for snowmobile clubs

* Optional attachments:
e Officer list
* Landowner List — use BOT excel form to benefit from policy if claim is submitted
e Current club map
* Updated bylaws

* BOT will accept this as emailed attachments since there isn’t a rule
preventing it.

NH Grant in Aid (GIA) Program 36



Questions?

Contact Bureau of Trails GIA Program Specialist

Main trails bureau line:
(603) 217-3254

Nhtrails@dncr.nh.gov

172 Pembroke Road
Concord, NH 03301

34


mailto:Nhtrails@dncr.nh.gov
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