
Grant-in-Aid Workshop
Grant-in-Aid (GIA) Winter Program for 

Snowmobile Clubs – 2026 version



Agenda Items 

• Introduction                                 
• Application Overview
• Grant Contract
• Break 
• Billing/Reimbursements
• Equipment Registration
• Other
• Questions 
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Purpose of the Grant-In-Aid Program

Ncr 841.01 
(a) Purpose of GIA program is to aid OHRV clubs, 
snowmobile clubs, and political subdivisions for 
projects which will benefit the ridership of OHRVs, 
snowmobiles, or both. 
(b) The intent of the program is to enhance the 
development, maintenance, construction, grooming, 
and safety of public use OHRV and snowmobile trails 
in NH. 
*GIA is administered by the Bureau of Trails
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• Funding is derived from Snowmobile & OHRV registrations as well as 
unrefunded gas taxes. (RSA 260:61) 

• GIA grant awards are usually based on anticipated registrations to be sold.
• If we don’t sell enough registrations for current year, awards could be cut. 

• Ncr 843.03: Reduction of Grant-in-Aid
• (a) Should OHRV or snowmobile revenues fall short of the estimated amounts, 

grant-in-aid awards shall be reduced by the amount of the revenue shortfall. If 
GIA revenues are insufficient to fund projects at the percentages noted in Ncr 
843.02, the bureau shall have the ability to offer partial funding to a club, which 
is lower than those proportions noted in Ncr 843.02, and the club may 
determine if they wish to accept the lower project funds.

Where do the funds come from?
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GIA Information Location 

• NH State Parks Website -Trails Bureau 
• GIA has Statutory Authority under: 

• F&G RSA 215-A:2 (establishes Bureau of 
Trails) & 

• F&G RSA 215-A:3(a), 215-A:3 III & 215-C:3 
II gives BOT authority to make GIA rules

• GIA rules are listed under 
Administrative Rules Chapter Ncr 840

• These rules are good for 10 years. Last 
revision was 6/25/2025. 
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Ncr 845.03 Winter Snowmobile 
Application for Grant-in-Aid
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Application Overview: WINTER 
Ncr 843.04 Deadlines for Submitting 
Application
 (b) …during the upcoming winter season 
shall be submitted no sooner than September 1 
and no later than October 15 of each year. 
2026-2027 Due Hard Copy 10/2/26 by 4:00pm
• Grooming & noncommercial parking lot 

plowing (unless trail head w/trailer parking) 
• Applications are posted on GIA website and 

emailed to clubs first week of September.
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• Section 1- Club Contact Information
• Section 2- Club Trail System Information 
• Section 3- Parking Lot Plowing Information
• Section 4- Winter Grooming Rate Sheet
• Section 5-Grooming Equipment List/Request                
• Section 6- Attachment Checklist 
• Section 7-Total Award & Authorization 
        Total 7 pages + Landowner list, map and 
nonprofit coversheet (if needed). 

This Photo by Unknown Author is licensed under CC BY

Application Content: WINTER 

https://saasmarketingstrategy.blogspot.com/2013/12/another-task-for-2014-planning-review.html
https://creativecommons.org/licenses/by/3.0/


NEW: Nonprofit Coversheet 
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Required per the Governor and Executive Council (G&C), Department of Justice (DOJ) & 
Department of Administrative Services (DAS) for all nonprofit organizations receiving 
funds. 

Section A- Entity Name
Section B- Entity's Contact Information 
Section C- List Board of Directors and Affiliations
Section D- List Key Personnel TA name ONLY (ENTER $0 for Amount Paid From This Contract) 
Section E- Disclosure of Legal Activities
Section F- Charitable Trust Compliance (Attach screen shot from DOJ Registered Charities 
List if applicable) 
Section G- Financials (Must provide IRS Form 990 or Form 990-EZ if filed) 

-If club filed a 990N complete Income Statement and Balance Sheet 

 BOT will need to submit with master award list and G&C request to Governor and Executive Council for grants to be 
approved moving forward. 



Nonprofit Coversheet 
Completion Flowchart 
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 Should be based on previous fiscal year. 

 All nonprofit organizations that receive money 
complete the same form.

 Some of this will not pertain to snowmobile clubs.     
(Ex: resumes) 

 Keep on desktop to update as needed every grant 
round. (New officers, board members, club contact 
info, financials)

 Form fillable- no date or signature required



Application: Grooming Equipment

Ncr 844.08(c): clubs must 
submit list of equipment to use 
for grooming. 
• Equipment listed should  

match grooming logs. 
• Check with your insurance to 

make sure equipment VIN#s 
are correct with insurance 
company. 

• Club’s responsibility to know 
their equipment and give 
accurate info to insurance. 
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Application Attachment- Landowner List

Ncr 843.06: Landowner Permission
• GIA Landowner List form must be 

submitted with winter application.
• Form is on GIA website as an excel 

spreadsheet. 
• Form can be emailed to GIA 

coordinator or printed and submitted 
with application as hardcopy.

• Save to desktop, copy and start a new 
spreadsheet each year. 
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Landowner List Form
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Winter-Trails Landowner 
Permission EXAMPLE
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• Written is not REQUIRED for grooming.
• This is an EXAMPLE Landowner 

Permission form clubs can use to obtain 
permission for trails on private 
properties.

• Found on GIA website for clubs to use if 
they choose. 

• Clubs retain these permission for their 
files. Do not submit to BOT. 



Landowner Coverage 
Concerns

NH Grant in Aid (GIA) Program 15

Questions about coverage contact:
USI Insurance Services
Executive Park Drive, Suite 300
Bedford, NH 03101
(603) 665-6135
For COI call Trails Bureau (603) 271- 3254



Application Attachment- MAP

Ncr 844.08(a): clubs must submit a trail 
map, identifying areas to be groomed. 
Map Details:  

• Topographic: natural and manmade features 
(mountains, valleys, plains, lakes, rivers, 
roads, boundaries etc..) 

• Color preferred 
• Labeled – trail #s, parking, amenities, to 

other towns, etc. 
• Club name
• Towns
• Areas club will groom
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What happens next? 

1. GIA Coordinator reviews applications 
and attachments.

2. Advisory Committee meets to decide 
on awards. (end of October) 

3. Clubs are notified of award amounts  
or/denial of funds . 

4. Governor & Council (G&C) letter with 
master award list and sample GIA 
contract is sent for internal review and 
approval for G&C meeting submission.
(G&C meeting beginning of December)

5. Contracts are generated and emailed to 
clubs w/Certificate Of Authority (COA).
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G-1 GIA Winter Grant Contract 
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Definition: Grants are contracts 
whereby a state agency provides 
funding to a third party to achieve a 
government objective which is 
specified by the funding source.

Club TA is appointed to bind the club 
with the state. 

Contract period runs December 15, 
2026, and ends April 30, 2027.



Club Trail Administrator (TA) “ To Do” 

1. Sign and date in box 1.11 on 
page 1 (e-signature acceptable)

2.  Initial and date (include year)all 
7 pages (bottom right corner)

3. Have club president or other 
club officer attest to TA on 
Certificate of Authority 

4. Email, mail or deliver all pages 
to BOT GIA Coordinator. 
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TA sign and date in box 1.11 

TA initials and dates 
(month/day/year) all 7 pages



Certificate of Authority (COA)

RSA 5:18-a
• Must be signed (attested) by someone other than club Trail 

Administrator (usually it’s the President). 
• Only valid within 30 days prior to signed contract date or same date. 
• Signature at bottom must be an actual signature- Not typed or printed.
• Electronic signatures are accepted provided they are date stamped 
• Authorization date (meeting date) must be before the COA & Contract 

are signed
*(can’t sign contract without being authorized first)
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COA Quick Check 

• Did someone else attest to the TA? 
• Is the date of the board meeting before 

or after the attestation date? 
• Does the signature have a date 

stamp/watermark? 
• Is the name of who attested the same 

name on the first line?
• Is the title of who attested a club 

officer? 



Correct COA 
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• Allen is attesting that Paul is 
authorized to sign contract 
on behalf of the club. 

• The meeting date took place 
before this COA was signed

• The date Allen signed this 
COA is within 30 days prior 
to the contract being signed. 

• Allen’s signature is not 
printed
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Ncr 844.08 (d) 
• CGS for non-profits are good 

for 5 years.
• Current filing year is 2025-

2030.
• GIA Coordinator will hold 

these on file for all OHRV & 
Snowmobile Clubs.

Certificate of Good 
Standing (CGS) 
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Certificate of Liability Insurance (COI) 

Ncr 844.08 (e) 
Equipment that is used for grooming reimbursement must be insured for 
liability.
 -Allied insurance provides BOT a list of covered machines by club
 -List includes equipment’s make, model, manufacture year & VIN#
• A club can lease equipment from private owners and cover machine 

under club’s insurance.
• Machines not used for grooming will not be reimbursable. 
• GIA coordinator holds all general liability Certificate of Insurance (COI) 

for clubs – will obtain yearly from Allied & Hadlock – Clubs do not need 
to submit these if on file with BOT. 

* If club has other insurance provider, please submit certificate with application.
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COI: Example 

• Club name listed (redacted)
• Limits: 1 million general & 2 million 

aggregate 
• Not expired
• Workman’s comp is “N/A” if no 

employees.
• Full address for DNCR – Bureau of 

Trails 
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Workers Comp COI 
Example 
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• Club information- redacted
• Liability & Aggregate
• Workers’ Comp 
• Sate listed as Certificate Holder 

*Can be two different 
certificates and policies.  
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Grant Contract 
Attachment-A 

If the club does compensate 
“employees” 
 check box one and submit a copy of 

Workers’  Comp Certificate of 
Insurance.

If the club is not an “employer” of an 
“employee” and does not compensate  
then the club would be considered 
exempt from RSA 281-A . 
 Check the second box and provide a 

statement as to why the club is 
exempt in the form fillable box.

 TA initials and dates the bottom 
right corner. 



Grant Contract Process Timeline 

Step 
One

Step 
Two

Step 
Three

Step 
Four

Step 
Five

Step 
Six 

Step 
Seven 

Clubs 
sign, 
initial, 
date 
contract 
and COA 
and 
return to 
BOT

GIA 
coordinator 
reviews 
contract, 
adds CGS, 
COI, 
Nonprofit, 
and grant 
checklist

Contract 
is sent to 
Chief 
Rennie 
for 
review 
and 
signature

Contract 
is sent to 
DNCR 
Office of 
Admin. 
for 
internal 
review 
and 
approval

Contract is 
sent to 
DNCR 
counsel at 
Department 
of Justice 
(DOJ) for 
approval

Approved 
contract 
goes to 
Accounts 
Payable for 
a 
requisition 
(RQ) 

The RQ is 
submitted to 
Bureau of 
Accounting for 
approval and 
encumbrance 
(PO#) 

Clubs can 
FINALLY be 
reimbursed
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* This will take weeks to months to get GREEN LIGHT

Governor & Council approval of master award list and sample G-1 contract 
can happen at anytime between Step 1 and Step 5
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Let’s Talk Money  
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Grooming and plowing 
during contract period 

ONLY for GIA 
reimbursement.

December 15- April 30



Submit monthly grooming 
slips with a signed GIA billing 
form
Grooming slips (WHITE

COPY) are due by the 10th 
of the following month 
grooming was performed 

* January grooming slips are 
due by February 10th 

Plowing is reimbursed at 70%  
Applications for plowing must 

include a map showing the 
location of lot on the trail 
system.
Lot must be a public signed lot 

that is located on NHSA map. 
Include paid in full invoice 

from a vendor with lot name 
(must match application) and 
proof of payment. 
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Reimbursement: Trail Status
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GIA funds are primarily derived from public registrations. 
 Ncr 848.05 (a) Between dates of 12/15 and 12/31 , 8” of 

snow cover shall be on ground to qualify for 
reimbursement. 
Ncr 848.05 (b) Trails must be open to the public within a 

reasonable timeframe after grooming prep within 
contract period.

1-2 days ahead of opening.  

* Idling groomers for extended lengths of time beyond 
warmup/cool down is also not reimbursable. 

• False or deceptive information submitted on grooming logs 
could be considered theft pursuant to RSA 637.4 - Theft by 
Deception 

This Photo by Unknown Author is licensed under CC BY-NC
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Reimbursement: Grooming Rates 
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CLASS EQUIPMENT TYPES RATE PER HOUR TO 
GROOM (@100%)

GIA REIMBURSEMENT 
RATE PER HOUR (@ 70%)

1 Standard Snowmobile or an ATV $20.70 $14.49
2 Alpine and other small twin tracks, VK540, Polaris WT/LT, 

WT Bearcat, Skandic ST/SWT, ATVs & UTVs
$40.26 $28.18

3 Tractor or UTV with Tracks with 48 to 80 hp $64.90 $45.43

4 Tractor with 81-100 hp  $88.39 $61.87

5 A Tractor with 101 or more hp or more with a factory drag 
having a full 8’ cutting surface. 

$100.21 $70.15

5 B Class 5 equipment with a factory drag having a full 9’ 
cutting surface

$109.41 $76.59

5 C Class 5 equipment with a factory drag having a full 10’ 
cutting surface

$118.61 $83.03

Per Ncr 843.07 Reimbursement Rates for Grading and Grooming. The bureau chief shall have authority to set 
hourly reimbursement rates. 
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Ncr 848.01 GIA Billing Form to be 
included with every request 
• Can put multiple machines on one 

bill form (no need to list each log) 
• Trail Administrator (TA) must sign and 

date bottom 
• Include all plowing invoices and 

proof of payments 
• Include all complete and signed 

grooming logs 
• Must be submitted as hardcopy to 

BOT HQ per Ncr 848.01 (d)

Reimbursement 
Submission



Reimbursement: 
Grooming Log Example
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• Month groomed
• Date groomed
• Club name & groomer operator 
• Location groomed- Trail Name
• Fish & Game registration number
• Make, model, year, and drag size 
• Hour meter (End-Start =TOTAL)
• Grooming conditions
• Signed by groomer operator 



Reimbursement:  
Plowing Invoice Example

Company name and contact 
information
Invoice date & number
Itemized services performed

• Rate of plow/lot 
• Date of services performed

Paid in full- $0 balance
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GIA does NOT reimburse for sand and salt. 



Reimbursement: Proof of 
Payment Example 

• Checks must be cleared by bank – 
need front and back showing 
endorsement.  

• Check and invoice amount should match

• Credit card receipts are also proof of 
payment provided the receipt is linked 
to the itemized invoice. 

• Club bank statement for backup to 
mobile deposit proof of payment. 
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Grooming Log reflects:

 Signature and groomer operator name are the same person 
 Date with current year (during contract period of December 15 – April 30) 
 Specific areas groomed listed- Do not record Club Trails 
 F&G 2027 decal number matches TMR on file
 Class 3–5-meter start and end and Total Hours calculated! 
 Equipment listed on club’s insurance

Plowing invoice: 
 Vendor contact info listed
 Invoice number and date included 
 Itemized with date of each occurrence, rate and lot name
 (must match application)
 Plowing dates are within contract period
*Proof of payment cleared the bank

How to Avoid Billing Being Denied

This Photo by Unknown Author is licensed 
under CC BY-SA-NC
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Curse you GIA 
coordinator! 
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Reimbursement: Receipt from BOT
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Make sure 
VIN#’s are 

correct! 



Equipment Registration
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Trail Maintenance 
Registration (TMR)
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• TMRs are required for all grooming equipment that 
clubs wish to receive GIA funds for using during 
contract period. 

• TMR protects clubs from unregistered vehicle 
crossing roads.

• GIA coordinator will add these registrations to club 
spreadsheets and check the F&G registration # 
indicated on grooming slip.

• Good for one season: May 1st – April 30th 
• Two methods to obtain:  

• Print app – go to F&G with check – F&G sends app to 
BOT – BOT signs and send back to F&G – F&G sends 
decals to club – F&G provides complete copy to BOT

• Save app as PDF to your computer – email to BOT – BOT 
signs and emails back to club – club prints app and 
brings with check to F&G – F&G gives club decals – F&G 
provides completed copy to BOT 



Equipment Lease 
Example

Club officers and members may 
lease their equipment for the 
season to the club for $1.00. 
 Club registers machine with 

F&G.
 Club adds machine to 

insurance coverage. 
 Club may submit for GIA 

reimbursement. 
• Agreement can be submitted 

to BOT with TMR. 
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Reimbursement: Liability Premiums for 
Grooming Equipment

Ncr 844.10: BOT Chief can declare a “Low Snow Year” by March 1 (May be 
county specific)
GIA pays 100% for ONLY groomer liability premiums
• Allied insurance has annual price/groomer for liability per machine

• Other insurance companies may provide different info. 
Club submits: 
GIA Billing form listing each machine with TMR #.
Cancelled check showing premium paid for proof of payment.
Any additional documentation from insurance company to show # of groomers 

covered under liability. 
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Liability Premium GIA 
Bill Form Example 

• List each machine by TMR#
• Use Insurance current rate/machine
• At 100% for GIA reimbursement rate
• TA signs & dates bottom 
• Include cancelled check showing at 

least the 100% premium amount.  
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Other Things Related to the Season 

Don’t want to apply for summer or winter GIA, no problem. 
• BOT created an OPTIONAL “No Project Form” to submit during WINTER 

application period for snowmobile clubs
• Optional attachments:

• Updated officer list 
• Landowner List – use BOT excel form to benefit from policy if claim is submitted
• Current club map 
• Updated bylaws
*BOT will accept as emailed attachments since there isn’t a rule preventing it. 

Trail Administrator Authorization Form
 Only submit to GIA coordinator if there is a change in TA 

during grant round. Available online. 
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• A weekly Trail Condition Report should be submitted 
every Wednesday by noon to BOT district supervisor or 
GIA coordinator during contract period. 

• Fillable template is available on website.
• Master report sent out to all clubs by Thursday 

afternoon
• Sent to F&G law enforcement  
•  Posted on BOT website for the public. 
• Sent to those who subscribe to newsletter. 
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For the People



Trail Condition Report 



Groomer Operator 
Certificate 

• Available online at the bottom of GIA 
page

• Video and PDF form fillable Quiz online

• 56 out 62 multiple choice questions 
must be answered correctly to pass 

• Quiz signed by TA and returned to BOT. 
Can be sent via email attachment to 
Margaret.m.morrison@dncr.nh.gov

• Recommend testee record email on 
quiz for certificate to be sent 

• Certificate does not expire
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Special Use Permit 
(SUP) Reminders:

• Submit application 60 
days prior to event date.

• Additional fees to 
expedite if submitted 
within 60 days

• Permit will likely be 
denied if submitted 
within 30 days of event 
date. 

DNCR Div. Of Parks & Recreation Contact: 
Sara Ramsay 
Email: Sara.S.Ramsay@dncr.nh.gov 
Phone: 603-271-2006

Follow this link: NH Online Forms System - NH Online Forms System - NH STATE 
PARKS SPECIAL USE PERMIT APPLICATION. Version 2.4  

Or
Go to the “Special Use Permits” page on the NH State Parks website. Under the 
“Information for Events”
section, follow the steps listed in “What You Need When Applying for a Permit.”
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Q & A 
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Contact Bureau of Trails GIA Program Specialist: 
Taya Ferris
(603) 271-3337
Taya.m.ferris@dncr.nh.gov

Main trails bureau line:
(603) 271-3254
Nhtrails@dncr.nh.gov 

DNCR HQ
172 Pembroke Road
Concord, NH 03301

mailto:Taya.m.ferris@dncr.nh.gov
mailto:Nhtrails@dncr.nh.gov
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